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NOTE

Filmmakers are responsible for ensuring the safety of their cast, crew and all equipment and
properties involved with their productions.

Students who fail to comply with these policies will receive a failing grade in their class and will
be barred from future access to School of Theatre and Film production and post-production
equipment and facilities, and may be referred to the Office of Student Advocacy and
Accountability for disciplinary action including suspension.

|. SAFETY

Activities that risk harm to humans or property, or risk unplanned interactions with police,
firefighters, paramedics etc, have no place in LSU film productions. Special safety precautions
are required if you are undertaking any hazardous activities while filming, including but not
limited to:

Simulated violence, crime or any activity that might result in police being called
Prop weapons (no real weapons are ever allowed!)

Filming in or around moving vehicles

Filming at heights (such as rooftops, ladders, catwalks, etc.)

Stunts or squibs

Explosives/fire/pyrotechnics/hazers

Sand, dust or mud

In, on or around water

Extreme weather forecasts or temperatures (heat, humidity, freezes etc)

On or around horses, livestock or other animals

o 0 0O O 0O 0 0o O o ©

Students wishing to participate in the above or other risky scenarios must submit a request and
proposed detailed safety plan (at least 10 days in advance of their equipment reservation) to
their course instructor and other relevant faculty. The proposals most likely to be approved will
include a budget and evidence of communication with an expert or supervision (for example,
police, stunt coordinator or process trailer company). Faculty reserve the right to deny approval
for any project that cannot be safely achieved with the available resources and expertise.



DRIVING SAFETY

Students should understand that driving while filming will be permitted only in strictly limited
circumstances, such as on a private road or drive. In most circumstances, students who wish to
undertake driving shots will be required to arrange for a police escort and a city permit.
Monitors inside the vehicle will NOT be allowed while filming in a vehicle. Filming from the back
of trucks is not considered safe and is not permitted under any circumstances. Documentary
filming of an interview while the interview subject is driving is not permitted.

WEAPONS POLICY

Simulated weapons are not permitted in any curricular projects. Geaux Films may be the
exception to this rule with prior approval by Geaux Film Executive Producer(s).

Handguns and other real weapons are never permitted in LSU studios or on location shoots.
You must follow all federal, state and local laws and the rules of any venue or location at which
you are filming regarding hazardous activities, including LSU rules if filming is done on campus.

Law enforcement with jurisdiction in the location you are filming must be informed (with
confirmation of receipt) in advance of use of any props resembling a firearm and/or sound
effects of gunfire or explosions used in a rehearsal, performance, or film shoot. You may be
required to hire a police escort.

Geaux Films that will utilize prop weapons must have a designated Props Master who
has completed THTR 2135 (Props for the Entertainment Industry), be approved by
instructor John Eddy (jeddy2@Isu.edu), and receive production-specific prop weapons
training. Priority should be given to current students for this position.

Weapons will only be handled by the Properties Master, Armorer/Weapons Specialist, and the
actors who are to use them. See: Safe Handling of Prop Weapons

INTIMACY, TRAUMA AND SELF-HARM

When reserving equipment, students must disclose content that deals with sensitive topics in
order to develop a safety plan with faculty/staff and/or outside experts.


https://lsumail2-my.sharepoint.com/:b:/g/personal/vuhlig_lsu_edu/IQDQjdLi1FgJT7iDuQok5zrjAYC9XdWyT8lzUNfWBhOHgd4?e=NaZ7Yt

Il. ACCESS TO EQUIPMENT

CHANGES TO TIER SYSTEM

Equipment checkout services are allowed for currently enrolled LSU School of Theatre and Film
students, faculty, and staff only. When reserving equipment, students (and faculty/staff) will be
required to provide the course to which the project pertains.

Equipment is organized by tier. Production classes that use equipment are given access to pre-
determined tiers:

Class Tier

Production 1 Ter 1
Advanced Editing Ter 1
Directing 2 Tier2
Production 2 Ter2
Sound for Film Ter2
Production 3 (doc) Tier2
Production 3 (narrative) Tier 3
Geaux Film/Tiger Grants Ter4
Advanced Cinematography Ter4

In the 2026-2027 year, students who have previously “tiered up” to a higher tier than the class
they are currently enrolled in may be eligible to check out equipment at the higher tier, subject to
that equipment’s availability. All students are recommended to follow the above system to
maintain the widest access to gear.

Only current LSU students can make reservations and pick up/return equipment to the
Equipment Office.



CHECKOUT PROCESS

o When checking out equipment, the student borrower becomes wholly and
solely responsible for properly functioning gear and complete package
inventory per the laminated gear insert. Any damaged or missing items not
reported on the checkout agreement will be the responsibility of the
borrower (even if you attest that the damage happened BEFORE you
checked it out). We encourage you to refer to the laminated insert and
make sure every item is accounted for.

o Make your equipment reservation early to secure the gear you need. In most
cases, gear will be first-come, first-served.

o Reservations must be made a minimum of 48 hours in advance (not including
weekends). IE for a Tuesday morning checkout, you must make the reservation
before Friday morning the previous week.

o Most reservations are for up to 2.5 business days (not including weekends). IE a
Wednesday afternoon checkout is due Monday morning.
Walk-in and same-day reservations are not allowed.
All reservations will be considered pending until approved in writing by
Equipment Office.

o Reservation extensions will be considered on a case-by-case basis by
Equipment Office staff. Extensions will not be granted once equipment is late.

IN-FIELD TRANSFERS

e In the event that one or more items must be transferred from one student
borrower to another during the reservation period, the equipment office must be
notified in writing (cmdaequipment@I|su.edu) and an In-Field Transfer Form must
be submitted at the time of check in.

e Failure to turn in the form at the time of check in results in the original reservation
holder maintaining responsibility for equipment for the duration of the checkout,
and any loss or damage being charged to the original reservation holder.

LATE EQUIPMENT

o Users will be penalized for returning equipment late at the discretion of the EO
staff and management, including possible suspension of checkout privileges and
fines.

m The late fine is $0.25 per hour per item, calculated 24/7 even when the
Equipment Office is closed.


mailto:cmdaequipment@gmail.com
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Equipment not returned within 48 hours will be assumed lost. After 48 hours, the
cost of repair, replacement, and/or insurance deductible ($1000) will be charged
to the user’s fee bill. The user may also be referred to Student Advocacy and
Accountability.

MISSING, LOST OR BROKEN EQUIPMENT

Users will be notified via email if any equipment is discovered to be missing or
damaged equipment after return.

Users are responsible for the FULL amount of repair or equivalent replacement
(new, comparable model) of lost, damaged, or stolen items.

The Equipment Office will be responsible for purchasing all replacement items
and facilitating all repairs. Replacements procured by a student will not be
accepted.

Users who damage equipment while attempting repairs, upgrades or cleanings
may be required to pay to replace the item.

Damage includes concealed or unreported damage discovered after return.
Users will be given 48 hours to return missing equipment, after which full
replacement cost for missing items and applicable late fines will be billed to their
fee bill.

Refunds will not be given for lost/missing equipment, even if the item is later
found.

CANCELLATIONS/NO-SHOW POLICY

@)

Failure to check out equipment within 30 minutes of confirmed checkout time will
result in the reservation being canceled.
Cancellations may be made via email the Cheqroom system.
Users will be penalized on a per checkout basis for failure to cancel reservations.
m Reservations under 10 items require notice of cancellation at least 1 hour
ahead of reservation time.
m Reservations over 10 items require notice of cancellation at least 24
hours ahead of reservation time.

USER RESPONSIBILITIES

@)

Count, inspect and test all equipment before leaving the Equipment Office.
Once you leave the Equipment Office, you are financially responsible for
any damage or missing pieces (even if you didn’t use that piece of
equipment).

Be sure that any damage or missing pieces are noted on your loan agreement
form before you leave Equipment Office to avoid assuming responsibility for prior
damage.



o Return the equipment in good condition: equipment should be clean and free of
tape or other residue. Cables should be properly coiled and secured with the
fastener provided.

o Equipment left unattended in the MDA (inside or outside a classroom) or
elsewhere on school property will result in immediate suspension of equipment
access for the borrower.

o You are responsible for any damage due to your use of generators or hazers.

o You must supply your own padlock for Uhauls.

II.PRODUCTION PLANNING, REPORTING, AND
CREDITING

SAFE SCHEDULING GUIDELINES

o All productions must follow industry mandates for scheduled work:
= A minimum of twelve hours of turnaround time between wrap and
call the next day
m A provided nutritious meal no more than six hours after call time
m  Meal breaks of at least thirty minutes every six hours of shooting
time
LSU productions must wrap before 2AM unless with instructor approval.
Failure to adhere to these guidelines while using any LSU equipment may result
in the suspension of the project, suspension from using any LSU equipment,
and/or referral to Student Advocacy and Accountability.

CALL SHEETS AND PRODUCTION REPORTS

- Geaux Films, Tiger Grants, and some Advanced Practicum projects are required to
circulate to instructor and Kristin Sosnowsky (ksosno1@Isu.edu):
o Daily Call Sheets at least 24 hours in advance of the first production day and 12
hours in advance of subsequent days.
o Daily Production Reports within three hours of wrap. (Template at end of
handbook.)
- Other productions may be required to circulate these by request of instructor.



mailto:ksosno1@lsu.edu

INCIDENT REPORTING

All incidents, accidents, sudden illnesses (allergic reactions), emergencies, medical
occurrences, etc., must be reported to department faculty and CMDA administration as soon as
possible and recorded in an Incident Report form. (pg. 21)

An Incident Report form is to be used by staff, students or visitors who have incurred an injury
/ iliness or who are providing details of any event in which creates a risk to health, safety of
persons. Students must submit a completed incident report form and submit to supervising
professor and/or department administrator.

If Police, Fire, or EMS are called to your shoot, or any injuries on your shoot require medical
attention, this must be reported to your course instructor within 24 hours of the incident.

LOCATION AGREEMENTS AND RELEASES

o Producer must have location and talent releases signed before filming can

commence. Releases may be collected by instructor or administrator before
approval of checkout.

EQUIPMENT INSURANCE

o Equipment Replacement
m  $1000 deductible (amount you must pay before the insurance company
will pay a claim).
m If equipment is stolen from you, file a police report with the proper law
enforcement agency within 24 hours. Also report the loss to the
Equipment Office within 24 hours to begin the insurance claim process.

m  Equipment loss due to negligence or lack of due diligence will not be
covered.

TRAVEL WITH EQUIPMENT

o Any travel for LSU productions requiring an overnight stay must be approved in
advance by instructor or administrator.

o If traveling via plane, equipment must be carried on, not checked.

o International travel with LSU equipment will be permitted by petition only.

LIABILITY

o LSU, its governing board, officers, employees and representatives are not
responsible for damages, injuries, losses, claims or liability of any kind or nature



whatsoever, including legal expenses arising from the use or operation of the
equipment.

CREDITING OF CO-PRODUCTION

o Films made using LSU School of Theatre and Film equipment and/or facilities are
co-productions of LSU. Students must obtain the official LSU School of Theatre
and Film logo from Vastine Stabler (stabler1@Ilsu.edu) and use in end credits for
all final film projects, even those made independently with LSU equipment.

V. VIOLATION OF POLICIES

o Violation of any of these policies may result in fines, failing grade(s), permanent
suspension of equipment privileges, and/or referral to Student Advocacy and

Accountability.

10
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V. FORMS & RESOURCES
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IN-FIELD TRANSFER FORM

Notify cmdaequipment@lsu.edu in advance of making an in-field transfer.

TRANSFER DATE:

ITEM/S BEING TRANSFERRED, INCLUDING SERIAL NUMBER/S:
Example:
CA300BMU-1 URSA Lens Kit

By signing the below, both parties agree that responsibility for the above equipment rests on the
new borrower, and any damage or loss to the equipment is the sole responsibility of the new
borrower effective the transfer date listed above.

Original Reservation Holder Name:

Original Reservation Holder Signature:

New Borrower Name:

New Borrower 89 Number:

New Borrower Signature:

Return this form with equipment to the Equipment Office; failure to turn it in negates the form
and results in the original reservation holder maintaining responsibility for equipment for the
duration of the checkout.

12
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CREW RELEASE FORM (UNPAID)

PARTICIPANT'S NAME:

FILM TITLE (Hereinafter referred to as the “Production”):

Filmmaker(s) (Hereinafter referred to as “Filmmaker (s)”):

For the opportunity to participate in the Production, | agree that the Production may be broadcast and/or
distributed without limitation through any means and | shall not receive any compensation for my
participation. | also understand that the Production’s title listed above is tentative and can change without
releasing me from the terms of this contract.

| confirm that any and all material furnished by me for the Production is either my own or otherwise
authorized for such use without obligation to any third party or me. | grant the Filmmaker(s) the
irrevocable and unrestricted right of use of my name, likeness, image(s), voice, and biographical material
produced via my participation in the Production. Filmmaker(s) may exhibit, advertise, promote, and
otherwise exploit Production or any portion thereof in any medium, whether or not such uses contain
audio and/or the visual reproduction of myself and whether | am identifiable or unidentifiable. | understand
that the Filmmaker(s) has the right to use the materials created for the Production in any way he/she
chooses, and | have no right to inspect or approve those materials.

| further agree that my participation in the Production confers upon me no rights of use, ownership, or
copyright. | understand that all materials and intellectual properties produced in association with my
participation become properties of the Filmmaker(s). | release the Filmmaker(s), their employees,
individuals assisting with the Production, agents, assigns, and/or third parties associated with filming
locations from all liability which may arise from any and/or all claims by me or any third party in
connection with my participation in the Production. | agree to pay for damages to any and all items,
property, and/or equipment related to the Production that results from my negligent and/or reckless
behavior.

It is understood that the Filmmaker(s) are under no obligation to broadcast or distribute the Production. |
give the right to the Filmmaker (s) to assign all terms stated in this contract. | also understand that by
agreeing to the terms of this contract, | am not guaranteed participation in this Production.

Participant's Signature Date

Street Address City, State, Zip

Phone Number Emergency Phone Number Date of Birth
Filmmaker(s)’ (Student) Signature Date

Please bring a valid driver’s license or photo ID when returning this agreement.
For any questions/concerns regarding this contract or the production, please call or email one of the
filmmakers listed above.
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INDEPENDENT CONTRACTOR AGREEMENT
(deal memo)

This Agreement shall confirm the agreement between __ (“Contractor””) and LSU School
of Theatre and Film (“Company”) in connection with film currently in development at the
Company. For good and valuable consideration, the receipt and adequacy of which is hereby
acknowledged, the parties agree as follows:

1. Term. The term of this Agreement shall begin on . This contract may be renewed upon
mutual agreement in writing.

2. Services. Contractor agrees to provide non-exclusive professional services to the Company;
including, but not limited to, Editing. Contractor shall render such services to the best of Contractor’s
ability, subject to the management, control and direction of Company in all matters and Company’s
judgment will be final in all such matters, including matters of artistic taste.

3. Payment and Expenses. Contractor will be paid the sum of $ per day and is expected to
work _8 hours per day, on days specified by Company, for the duration of the Term. Contractor will be
responsible for out-of-pocket expenses related to the services specified above, and the Company shall
only reimburse those expenses that have been approved in advance.

4, Grant of Rights.  Contractor’s contributions in the performance of services hereunder are as a
“work made for hire” (as such term is understood under the United States copyright laws) specially
commissioned by the Company for inclusion in a motion picture. Company shall be deemed to be the
“author” and own all rights in and to Contractor’s services including, without limitation, all now or
hereafter existing rights of every kind and character in and to all results and proceeds thereof, exclusively,
in perpetuity for use in any and all media know or hereafter known, throughout the universe. In the event
that Contractor’s contributions are for any reason deemed not to be “work made for hire”, then Contractor
hereby assigns to Company all right, title and interest in and to Contractor’s contributions, services and
the results and proceeds thereof. Company shall have the full perpetual right to exploit the same and to
use Contractor’s name, voice, likeness and biographical material in and in connection with the Company,
all advertising and publicity therefor and subsidiary and ancillary uses thereof, including “behind the
scenes” films, “electronic press kit” video releases, merchandising and commercial tie-ins (but not
product endorsements). Contractor expressly waives any rights of droit moral that may be afforded
Contractor under the laws of any country in connection with the Picture.

5. Vehicles. If Contractor will be operating any vehicles in connection with Contractor’s services
hereunder, Contractor must present Company with a valid U.S. driver’s license. Automobiles owned or
rented by Contractor utilized in connection with Contractor’s services hereunder must be insured by
Contractor. Contractor shall be solely responsible for parking and speeding tickets and fines incurred by
Contractor.

6. Confidentiality/Product Placement. Contractor agrees not to disclose any creative and/or other
information whatsoever about this Agreement or the Picture without Company’s prior written approval in
each instance, and Contractor shall maintain all such information and/or materials containing such
information in a manner that will preserve the confidentiality and secrecy of such information and/or
materials. Should Contractor’s services in connection with the Picture cease (either voluntarily or
involuntarily), Contractor shall promptly deliver to Company all confidential materials and all other
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property belonging to Company that exists in written, digital, or other physical form (and all copies
thereof) that are in Intern’s possession. Contractor further agrees Contractor shall not disclose any trade
secrets or business affairs of Company to any individual or entity at any time. Contractor agrees to not
take any photographs or copy any material for any use whatsoever. Contractor may not release to third
parties any scripts or outlines without prior written permission from Company. Contractor agrees not to
give any interviews, authorize any publicity, or make any statements or postings (including, without
limitation, on social media sites such as Twitter and Facebook) relating to the Picture or Contractor’s
services thereon or any crew or cast members without Company’s written approval. Contractor agrees
that Contractor shall not sell any life rights or stories to any third party to the extent that they relate to or
include any information concerning the Picture, and further agrees not to participate in any manner in the
preparation, production or drafting of any materials produced by third parties that relate to the Picture,
including without limitation, books, magazine articles, newspaper articles, televisions shows, Internet
websites and any other form of media, without the express prior written consent of Company.

7. No Authority. Contractor acknowledges and agrees that Contractor has no right or authority to
and that Contractor will not enter into any agreements for Company or on Company’s behalf whereby
Company may be required to perform any obligations or to pay any monies or other consideration.

8. No Union. This Agreement shall not be subject to the jurisdiction of any union or guild, and
no additional payments or consents of any party are required in connection with Company’s use of any of
Contractor’s services granted herein.

9. Representations and Warranties. Contractor hereby represents and warrants that: (i) Contractor
has the full right and authority to enter into this Agreement and to grant the rights herein granted; and (ii)
the results and proceeds of Contractor’s services hereunder shall be wholly original with Contractor and
shall not violate, conflict with or infringe upon the rights of any third party whatsoever. Contractor shall
indemnify and hold harmless Company, its employees, associates (including, but not limited to, any
financiers or distributors), successors, designees, licensees and assigns, from any and all claims, demands,
suits, losses, costs, fines, expenses (including, without limitation, reasonable outside counsel fees),
damages or recoveries which may be obtained against, imposed upon or suffered by Company, its
employees, associates, successors, designees, licensees and assigns, arising from or in connection with
any breach by Contractor of any representation, warranty or agreement made by Contractor under this
Agreement.

10. Remedies. Contractor acknowledges and agrees that the sole remedy available to Contractor
for Company’s breach of or non-compliance with any of the provisions of this Agreement shall be an
action at law for damages and in no event shall Contractor be entitled to terminate this Agreement or to
seek or be entitled to injunctive or other equitable relief for any such breach or non-compliance of this
Agreement, including, without limitation, injunctive relief or any other equitable remedy which would
enjoin, restrain or otherwise hinder the production, distribution, exhibition, advertising or any other
means of exploitation of the Picture or any subsidiary or ancillary rights in connection therewith.

11. Miscellaneous. Company shall have the right to transfer or assign its rights and/or obligations
pursuant to this Agreement to any other person, corporation or entity and upon such assignment shall be
relieved of its obligations to Contractor. Contractor may not assign this Agreement or any rights
hereunder, in whole or in part, without Company’s prior written approval, and any such purported
assignment shall be null and void. This Agreement shall be construed in accordance with the laws of and
shall be deemed to have been executed and fully performed in the State of New York, exclusive of
conflicts-of-laws principles. This Agreement sets forth the entire understanding of the parties regarding
the subject matter and may not be amended except by a written instrument signed by the parties.
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12. Screen Credit. Unless subject to any other applicable written agreement, screen credit is at the
producing company's sole discretion. If credit is granted, the name should
read:

This Agreement dated as of shall be effective upon the signature of Contractor and an
authorized representative of Company.

Contractor: LSU SCHOOL OF THEATRE AND FILM

By:
Authorized Representative

Print Name:

16



INCIDENT/ACCIDENT/INJURY REPORT

Note: This form should be used to report: automobile accidents, accidents involving
members of the general public, LSU faculty/staff and/or students, and/or damage to
equipment or facilities owned by the general public and/or LSU. If more than one
person is injured, use separate reports for each person.

Date of accident:

Name of Injured Party: Phone:

Incident Address

Production Title:

Producer: EP:

Director:

Witness Address Phone

Provide a description of how the accident occurred and actions taken. Be specific.

Signed:

17
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LOCATION RELEASE AGREEMENT

SET ADDRESS:____ PRODUCTION TITLE.

| we (OWNER or MANAGER) hereby grantto___ (Student producers)
permission to enter and use the Property, interior and exterior located at:

("Property") and reproduce the Property elsewhere, including the name, trademark and identifying features (either accurately
or otherwise) and record certain scenes and sounds. Producer may elect not to use the premises, by owner notice of such
election, in which case neither party to this Agreement shall have any obligation whatsoever. Producer agrees to remove any
construction after completion of the work and leave the Property in as good condition as when received, excepting reasonable
wear and tear from permitted uses. Signs on the Property may, but need not be, removed or changed, but if removed or
changed must be replaced.

The permission herein granted shall commence and conclude__

The commencement date contemplated above and any obligations of the parties shall be postponed during all periods any act
of God, fire, strike, labor controversy, law or governmental act interrupts normal business operations or production of the
picture, plus such additional period of time as may be reasonably required to recommence production of the picture.

Property owner/manager shall relinquish all rights of every kind in, for, and to the motion picture/video and other photography
made hereunder, including the right to utilize the same in connection with the production titled

and in connection with any other productions or any manner whatsoever, whether now known or hereafter known, in
any and all media now known or hereafter devised in perpetuity and throughout the universe. If there is any breech by
Producer, Owner shall be limited to an action at law for damages and shall not be entitled to terminate this Agent or rescind
the rights granted or to enjoin or restrain the development, production, or exploitation of the picture.

Producer shall indemnify and hold Owner harmless from and against any and all damage and liability for injury to or death of
persons and for damage to or destruction of property of the Owner occurring, during Producers use of said premises and
caused by Producers or any of its employees in the conduct of Producers motion picture/video operation under and pursuant to
this agreement, provided, however, that Producers comprehensive general liability under this clause shall be limited to the
amount of Producers comprehensive general liability insurance.

Neither Owner nor any tenant, or other party now or hereafter having an interest in the Property, shall have any right of action,
including but not limited to, those based upon invasion of privacy, publicity, defamation, or other civil rights, in connection with
the exercise of the permission and/or rights herein granted.

Owner/Manager represents that he/she is the owner and/or authorized representative of said premises and that
Owner/Manager has the authority to grant to you the permission and rights herein granted, and that no one else's permission

is required.

Producer agrees to give credit during final credits of said motion

picture/video.
AGREED: AND:

BY
PRODUCER OWNER/MANAGER
DATE__
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ACTOR RELEASE FORM

I (the undersigned) hereby grant to (“the Filmmaker”) the right to photograph me and
to record my voice, performances, poses, actions, plays and appearances, and use my picture, photograph,
silhouette and other reproductions of my physical likeness in connection with the student motion picture
tentatively entitled (the “Film”).

I hereby grant to the Filmmaker and his or her successors, assigns and licensees the perpetual right to use, as the
Filmmaker may desire, all still and motion pictures and sound track recordings and records which the Filmmaker
may make of me or of my voice, and the right to use my name or likeness in or in connection with the exhibition,
advertising, exploiting and/or publicizing of the picture. I further grant the right to reproduce in any manner
whatsoever any recordings including all instrumental, musical, or other sound effects produced by me, in
connection with the production and/or postproduction of the Picture.

I agree that I will not assert or maintain against the Filmmaker or his or her successors, assigns and licensees, any
claim, action, suit or demand of any kind or nature whatsoever, including but not limited to those grounded upon
invasion of privacy, rights of publicity or other civil rights, or for any reason in connection with the Filmmaker’s
authorized use of my physical likeness and sound in the Film as herein provided.

By my signature here I understand that I will, to the best of my ability, adhere to the schedule agreed to prior to
the beginning of my engagement. Additionally, I agree, to the best of my ability, to make myself available should
it be necessary, to rerecord my voice and/or record voice-overs and otherwise perform any necessary sound work
required after the end of filming. Should I not be able to perform such sound work, I understand that the
Filmmaker may enter into agreement with another person to rerecord my dialogue and/or record voice-overs and
use this sound work over my picture or however they deem appropriate.

I hereby certify and represent that I am over 18 years of age and have read the foregoing and fully understand the
meaning and effect thereof.

Name: Character Name:

Address: Telephone:

ACCEPTED AND AGREED BY:

Signature: Date:
Filmmaker Signature: Date:
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MINOR RELEASE FORM

I (the undersigned) hereby grant to (“the Filmmaker”) the right to photograph my
minor child and to record his/her voice, performances, poses, actions, plays and appearances, and use their
picture, photograph, silhouette and other reproductions of his/her physical likeness in connection with the
student motion picture tentatively entitled (the “Picture”).

I hereby grant to the Filmmaker and his or her successors, assigns and licensees the perpetual right to use, as
the Filmmaker may desire, all still and motion pictures and sound track recordings and records which the
Filmmaker may make of said minor or of said minor’s voice, and the right to use said minor’s name or
likeness in or in connection with the exhibition, advertising, exploiting and/or publicizing of the picture. I
further grant the right to reproduce in any manner whatsoever any recordings including all instrumental,
musical, or other sound effects produced by said minor, in connection with the production and/or
postproduction of the Picture.

I agree that I will not assert or maintain against the Filmmaker or their successors, assigns and licensees, any
claim, action, suit or demand of any kind or nature whatsoever, including but not limited to those grounded
upon invasion of privacy, rights of publicity or other civil rights, or for any reason in connection with the
Filmmaker’s authorized use of said minor’s physical likeness and sound in the Picture as herein provided.

By my signature here as legal guardian of said minor I understand that I will, to the best of my ability, adhere
to the schedule agreed to prior to the beginning of my engagement. Additionally, I agree, to the best of my
ability, to make said minor available should it be necessary, to rerecord voice and/or record voice-overs and
otherwise perform any necessary sound work required after the end of filming. Should they not be able to
perform such sound work, I understand that the Filmmaker may enter into agreement with another person to
rerecord dialogue and/or record voice-overs and use this sound work over said minor’s picture or however they
deem appropriate.

I hereby certify and represent that I am over 18 years of age and I am recognized by the State of
Louisiana as the legal guardian of . I have read the foregoing and fully
understand the meaning and effect thereof.

Name: Character Name:

Address: Telephone:

ACCEPTED AND AGREED BY:

Signature: Date:
Filmmaker Signature: Date:
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PRODUCTION REPORT

Production Company ProductionTitle Day of X of X
123 Evergreen Terrace, #126

Beverly Hills, CA 90210 START DATE:
P: (555) 555-5555 END DATE:
F: (555) 555-5555

TIMES:

CREW CALL: MEAL 2 / BREAK IN:
SHOOT CALL MEAL 2 / BREAK OUT:
FIRST SHOT: CAMERA WRAP:

MEAL 1 IN: CREW WRAP:

MEAL 1 OUT: LAST MAN:
LOCATIONS: LEAD PRODUCTION CREW:
1. Executive Producer:

2. Producer:

3. Director:

4. Production Manager

5. Production Coordinator:
6. 15t Assistant Director:
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CREW / TALENT TIMESHEET:
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POSITION NAME

DIRECTOR

PRODUCER

PM

PC

1st AD

2" AD

SCRIPT SUPERVISOR

DOP

CAM ASSIST

SOUND

GAFFER

KEY GRIP

BEST BOY ELECTRIC

GRIP

MAKEUP

WARDROBE

SET DESIGN

CRAFT SERVICES

TRAVEL

TIME IN

TIMEOUT OVERTIME REASONFOROT
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POSITION NAME

PA

TALENT

TALENT

TALENT

TALENT

WEAPONS MASTER

BTS PHOTOGRAPHER

LOCATIONS MANAGER

MEDIA USAGE:

# OF CARDS USED

PREVIOUSLY SHOT
(GB)
CARD
NUMBER FOOTAGE DESCRIPTION

EQUIPMENT / TECH NOTES:

TRAVEL

TIME IN

TIMEOUT OVERTIME REASONFOROT

SHOT TODAY (GB)

TOTAL TO DATE
(GB)

AUDIO NOTES
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TALENT RELEASES LOG:

NUMBER NAME LOCATION

ANY RELEASES

MISSING? WHY?

LOCATION RELEASES LOG:

NUMBER LOCATION OWNER NAME

ANY RELEASES
MISSING? WHY?

PAYMENTS (if applicable):

TO WHOM FOR WHAT

CATERING (if applicable):

FIRST MEAL
SECOND MEAL / BREAK

SUBSTANTIALS

COMMENTS (absences, delays, pick up shots, etc):

ouT

DESCRIPTION

DESCRIPTION

TOTAL

MEALS ORDERED:

PLATE COUNT:

CATERER:

ON SET REPRESENTATIVE

PRODUCTION MANAGER

26

AMOUNT

$0.00

$0.00

$0.00
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