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1. INTRODUCTION TO SPS SYSTEM

The process of applying for external funding for a project begins with the development of a proposal
by an LSU employee. This includes faculty, professional staff, post-doctoral students, graduate assistants
(if co-principal investigator is a faculty member), and fellows on fellowship grants. Proposal requirements
are defined by the agency sponsoring the program. The Office of Sponsored Programs (OSP), in
collaboration with University Information Systems, has developed the Sponsored Programs System (SPS)
to facilitate Louisiana State University’s Research enterprise, and to streamline the proposal routing and
approval process at LSU. SPS is a web-based proposal routing and approval system.

The Sponsored Programs System (SPS) provides one common interface, regardless of the
sponsoring agency, using secure and established University authentication and encryption methods.
Identifiable data elements and narrative and multi-media objects are stored in a centralized information
system that is integrated with other LSU information systems. Access to SPS on the internet is through the
University’s secure intranet, MyLSU (formally PAWS). Users may access all project elements at any time
from any location with access to the internet. Because users preparing proposals may be at different
physical locations than that of users reviewing proposals, the coordination of obtaining approvals will be
improved. The SPS system provides for on-line entry of basic project information, investigator data,
compliance and special approval requirements, and financial information. In addition, it allows the
attachment of proposal narrative and budget files in PDF (portable document format).

Major SPS system features:

1) SPS electronically "routes" proposals for all required internal approvals, eliminating the need to obtain
hard copy signatures on the SPS Proposal Routing and Approval Data Sheet.

2) Proposal documents and budget information will be uploaded into SPS for review and approval. Users
will complete appropriate sponsor proposal and budget forms off-line, and upload into SPS as a PDF
file. A salary look-up feature is included in SPS to assist users with budget preparation.

3) Many federal agencies are currently using Grants.gov for proposal submission. SPS enables the user
to upload a Grants.gov application packages, which OSP will submit to Grants.gov.

4) SPS will allow users to upload "Source Files", (e.g. Excel budget files, Word files) in addition to PDF

files, to facilitate any necessary revisions during the review process.
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5) % Facilities and Administrative Cost and % Project Credit information will be captured for project
investigators, and used by Sponsored Program Accounting for reporting purposes.

6) University standard Document Routing and Approval (DRA) capabilities are included. Reviewers will
be pre-set by SPS, and may be added or removed as necessary. Reviewers will be notified using the
DRA workspace feature.

All new, revised, continuation, renewal and supplement proposals, as well as pre-proposals must be routed

for approval through the SPS system. Requests to modify existing projects (revised budget, no cost

extension, etc.) may also be routed electronically through SPS.
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2. CONTACTS

Web: http://www.Isu.edu/osp
Email: osp@Isu.edu

Phone: 225-578-2760

Fax: 225-578-2751

Darya Courville
Executive Director, OSP
ddcourv@Isu.edu
Phone: 225-578-2760

Technical Assistance: For technical help with SPS or MyLSU, call the Application Service Center at

(225) 578-0100.

Frequently asked questions are available on OSP website at the following link:

http://www.Isu.edu/osp/faqs.php

Proposal Routing Information is available on the OSP website at the following link:

http://www.Isu.edu/osp/proposals/proposal-routing/proposal-routing.php

University Contacts

Authorized University Representative

Darya Courville, Executive Director
Office of Sponsored Programs

202 Himes Hall

(225) 578-2760 FAX (225) 578-2751

osp@Isu.edu

Sponsored Program Accounting

Jaime Estave, Director

336 Thomas Boyd Hall

(225) 578-5337 FAX (225) 578-4421
jparks@Isu.edu or ktweed@Isu.edu

Office of Intellectual Property

Andrew J. Maas, Associate Vice President for
Research - Technology Transfer

Director, Office of Innovation & Technology
Commercialization

206 La Emerging Tech Center

(225) 615-8967

oip@lsu.edu

Authorized Fiscal Officer

Dan Layzell, Vice President

Finance and Administration/CFO
330 Thomas Boyd Hall

(225) 578-3386 FAX (225) 578-5403
dlayzell@Isu.edu

Office of Research and Economic
Development

Samuel J. Bentley, Sr., Interim Vice President
Research and Economic Development

130 David Boyd Hall

(225) 578-5833 FAX (225) 578-5983
sib@Isu.edu
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3. ACCESS TO SPS
LSU full-time or part-time employees, including retirees and graduate students, may access SPS. You will
require a MyLSU account. If you do not have an account, contact the Application Service Center at (225)

578-0100. MyLSU is accessed via the internet at http://Isu.edu/mylsu

How do you access SPS?

1. Launch your Web browser. Recommended browsers:
Internet Explorer for Windows
Safari for Macintosh

2. Enter the following web address in your browser’s Address/Location field:

http://www.lsu.edu and press Enter.

3. Click on “Login to MyLSU”
[Fle Edit View Hitory Bookmarks Tocks ﬂapm@@%

18U Louisiana State University x| =

& @ wwwlsu.edu ¢ || B~ Google PlY & *B &~ =

Login to MyLSU Searchsu edu Go Quick Links M =
w LOUISIANA STATE UNIVERSITY

Apply Now: Graduate Undergraduste LSU Online LSU GENERAL CATALOG  LSUDRECTORY  LSUA-Z

Academics

i Dereck Rovaris LovE PURPLE
Vice Provost for Diversity

Research
Athletics

Student Life & Enroliment LSU welcomes fhe incoming class of

y 2019!

Information For

Alumni & Donors Share your acceptance letters,

celebrations, and moments, as you

make your way to becoming an LSU

Faculty & Staff Tiger on Instagram, Twitter, and
Facebook using #LSU19.

Business & Industry

Prospective Students

Visitors & Parents
B B B B 0 Dereck Rovaris shares how h ves purple and ives gold

On Campus News and Media Calendar
Media Center Research News Committed to the Coast More News View Calendar  Submit Event
Today's Events
LU Oniine Friends of the L5U Libraries to Hold Annual Book Bazaar March 5-7 "

Dwelling: An Installation by Silas Breaux
Campus Safety LSU Manship School Names New Lamar Visiting Scholar November 15, 2014 - March 26, 2015

Flagship Agenda Review of Dr. William Cassidy's Health Sciences Center Compensation Completed EXHIBITION: "A LA MILITAIRE" - The Battle of
New Orleans

Virtual Tour LSU Manship School Approves Three Hew Knight Foundation Social Media Grants January 12, 2015 - Way 16, 2015
Women's Leadership Symposium

Registration Opens
February 2, 2015 - February 28, 2015

Commitment to Diversity LSU Department of French Studies to Host International Colloquium

Careers at LSU

"An American in Venice: James Mcleill
Whistler and His Legacy" & "Venice, Traces:

The Ak nf Camden Miommall Placlt

LSU Discover
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4. Enter your PAWS username and Password and click Login.

ﬂ“ myl.5U - Single Sign On - Windows Internet Explorer

—
@ A © hips lsu.eduy v % SIS IR AN o
File Edit ‘“iew Favorites Tools  Help
57 Favorites | 515 & - gl -
28|~ e myL3LU - Single Sign On office of Spansored Programs fv:} Home =[5 | Read Mal g Prink = Page - Safety -~ Tools - 9 Help -

LOGIN TROUBLE?

envice, you agree to have read and accepted the terms set in this

ments or Questions about f

Done € Internet fg v Wo0% v

5. Click on Research Support

6. Click on Sponsored Programs
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2 http://paws004. lsu.edu/pwstrans. nsf/Desktop?openagent@sai - Microsoft Internet Explorer

File Edit ‘“ew Favorites Tools Help
eBack " d @ @ :h pSearch *Favurites @ D}j:(:v :\?,. I.'V_;I @ I_J ﬂ

Address @ hittp: ffpawsa0g.|su. edufpwstrans nsf [Deskkopropenagent&sai
Google - v [C] search + 59 |20 Popups akay | ¥ Check + TR Autelink v [ Aucrl @ options Y
Y_, = g' + |Search Web - 50 ' @' ®| =g Mail - @My Yahoo! - @Answers - @Baskﬁtball ~  F Music ~ QMY Web

-~
Sai's Desktop :: Sponsored Programs System ::

Mail Account f SPS Projects | Help
Address Book
PAWS Page
TigerBytes
Tigerware
Miorkspace

v‘ Go Links *

/CIick here to view all of your
proposals. You have read only
access to historical proposals

Click here for News and Announcements

* LOGOUT

P personal Preferences

Create New Propaosal
Review Routing Proposals
wiewe All My Proposals

P Directory Information

’ Campus Community

Computing Services

P Employee Resources

Research
Support

Lib Re: - -
» rary Hesources ing searches will only search the proposals to which you have

Financial Services
Planning Resources _
¥ Research Suppol ons click on the expand button.

Sponsored Program

¥ Registration Sewicex:w Collapse - (R)

13 Instructional Support ™ A
Student Services | o SpOﬂSO I'Ed

P test Applications . Prog rams

Disapproved
Withdrawn
withdrawn by PL

Public Applications
Site Man Hel View By Award Status
Mews FAQ Feedback + Awarded

LS Horme « Accepted By LSU

+ Accepted

Completed
Declined
Terminated

B3
€

< |

@ Done

|

O Internet

i4 start o=@

7. You are now in SPS Home.
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4. SPS HOME

A Welcome Message — displays “welcome” and your name. The title Bar displays

::Sponsored Programs System::. To navigate to an existing proposal for which you know the proposal
number, type the proposal number and click Go.

There are two links available at the top of the home screen: SPS Projects and Help. These links appear
on every screen in SPS.

SPS Projects: To go to SPS Home from any screen, click on this link.

Help: This link will lead to Online help information listed by topic on OSP website. Information on
Frequently Asked Questions (FAQ) is available on the SPS Resources Website at:
http://www.lsu.edu/osp/fags.php

Links at the top of every screen

:: Sponsored Programs System ::

i' SPS Projects | Help_\ Proposal #:; |[GIII!]

Welcorne Princinal-Tnves tigator m Links

2 hitp:#paws001.Isu.edulpwsirans.nsf/Deskiop?openagentipitest - Microsoft Internet Explorer

File Edit Wiew Favorites Toos Help r
Qs - © [ B 0 P Sorowms @ @3- 5 -
Auddress | €] http:fpaws001.Isu.edujpwstrans.nsfDesktopTopenagp=-a— vIBs ks >
Google - v | |G search ~ Your name k.~ ] [ op & -
Y71 2| v|seacwen- @y vahoo! ~ ) Ba Proposal

Number -

5 appears here
Principal-Inves' :: Sponsored Prograne =
Desktop -

x SPS Projects | Hg Proposal #:

Mail Account

Address Book Walcorne Principal-Investigator Test
BAWS Page SPS Projects

TigetWare

Alert Messages
% LoGouT 4/29/06 - New SPS Application is scheduled to be done.

» A
Personal Preferences Actions

4 Directory Information Create New Proposal
Campus Community Review Routing Proposals
Computing Services wiew all My Proposals
P Department Resources
4 Financial Services My Proposals
Planning Resources Please note that following searches will only search the proposals to which you have
¥ Research Support FrEess.
Hew SPS Test . . .
Sponsored Programs To wiew status definitions click on the expand button.
[ -
, Registration Services Expand - @ Collanse _@
Instructional Support
Test Applications Yiew By Proposal Status
+ Pending » Disapproved
_ o | + Routing « Withdrawn
Public Applications + Submitted e Withdrawn by PI
Sits Map Help
Mews FAG Feedback
L5 Horme Yiew By Award Status
« Swarded « Completed
» Accepted By LSU » Declined
o v * Accepted * Terminated
< | @ v

&) Dore & Internet
tha Pinnepalli - In... a http:

10
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Alert Messages are displayed as shown below. A link to OSP News and Announcements website also

appears.

Alert Messages

If you need to create a Revision, Renewal, Continuation, Supplement or Modification
for an existing proposal and do not have the option available in the drop down menu,
please contact OSP at osp@lsu.edu or 578-2760.

Click here for News and Announcements.

Actions that you can perform are as shown below:

Create New Proposal
Review Routing Proposals
View All My Proposals

View All My proposals: You will have access to those proposals for which you are the authorized PI /

COPI / Reviewer/ Grant coordinator/ Department Head/ Dean.

You can click on the double arrows to colla i ‘Expand i @ collapse - @
pse or expand a section
Transaction Statuses:
To view Transaction status definitions, click the double arrows near Expand.
You can view your proposals by proposal transaction statuses. Below are definitions of transaction
statuses:
Pre-Submission Statuses:
Pending
Pending status indicates a proposal or request is under development by the PI. The transaction is
automatically assigned an initial “Pending” status by the system when the PI creates it.
Routing
Routing status indicates a proposal or request is considered by the PI to be complete, and is routing for
all required internal approvals.

Withdrawn by PI

Withdrawn by Pl is a terminal status. If a Pl withdraws a proposal or request from consideration during the

internal review process, the status of the transaction is changed from “Routing” to “Withdrawn”.

11
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Pre-Award Statuses:

Submitted

Submitted status indicates a proposal or request has been approved by LSU, and submitted to the
sponsor for consideration.

Revised

Revised is a terminal status. If the PI revises a proposal or request, the previous transaction status
changes to “Revised”.

Withdrawn

Withdrawn is a terminal status. If the University withdraws a proposal or request from consideration by a
sponsor, the status of the transaction is changed from “Submitted” to “Withdrawn”.

You can view by Award Status

Post-Award Statuses:

Awarded

Awarded status indicates a proposal or request has been funded or approved, an award or approval
document has been received, and the document is under review by LSU.

Accepted by LSU

Accepted by LSU status indicates an award or approval document has been reviewed, the terms have
been accepted by LSU, but sponsor signature on the document is needed.

Accepted

Accepted status indicates an award or approval document has been reviewed, and the terms have been
accepted by LSU, and the document is signed (if necessary) by both LSU and the sponsor.

Declined

Declined is a terminal status. If the proposal or request is declined by the sponsor, or if the terms of an
award cannot be accepted, OSP changes the status of the transaction from “Submitted” to “Declined”.
Completed

Completed is a terminal status. This status indicates the scope of work for a funded project has been

completed, and all required final technical and financial reports have been submitted to the sponsor.

12
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Terminated

Terminated is a terminal status. When a project is terminated early, either by the sponsor or LSU, or when
the award has been transferred to another institution prior to the project end date the transaction status is
changed from “Accepted” to “Terminated”.

You can Search your proposals by Sponsor, Department, Investigators or Title.

Search By Sponsor
Sponsor Code: Find Sponsor Code

Gol
Status: AlLL -
Search By Department
Department Code: Find Department Code ol

ol

Status: AlLL -
Search By Investigators
SSN/LSU ID/ISO/PAWS Find PAWS ID
I Gaol
Status: AlLL -
Search By Title
Title:

Gol
Status: ALL -

All matching records will be displayed for which you have authorization. Sponsor and Department code
lookup searches work better when you enter a single word and click Go.
SPS Footer

The bottoms of all SPS screens include our contact information and links as shown below:

To provide feedback or request technical troubleshooting assistance on using the system,
please email osp@lsu.adu.

If you have any guestions about the proposal process,
please contact the Office of Sponsored Programs at (225) 578-2760 or osp@lsu.aedu.

13
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OSP Link
Selecting the osp@Ilsu.edu email link will open your default e-mail application. From here, any questions

or comments you may have can be sent to the Office of Sponsored Programs (OSP) for a response.

5. CREATE A NEW PROPOSAL

After you login to SPS, you will be on the SPS Home screen.
Create New Proposal:

Under actions, click on Create New Proposal.

Create New
Proposal

Create New Proposal
Review Routing Proposals
View All My Proposals

Navigation Buttons: There are two main screen navigation buttons in SPS: Save & Continue and Cancel.
These buttons are generally located at the bottom of each screen. You may need to use the vertical scroll
bar to scroll down the screen to view these buttons.

Save & Continue: When selected, the Save & Continue button causes SPS to save work on the current
screen and to navigate to the next logical screen.

Cancel: When selected, the Cancel button stops all processing of work on a screen since the last gray
button on the screen was selected. The Cancel button will cause SPS to logically return you to the
previously visited screen or the SPS Home screen. If there are multiple entry points to a screen, you may
not return to the screen you are expecting. If this happens, use the navigation tools to access the desired
screen. Purple color text indicates clickable items that can be edited. Select the Cancel button to cancel
the current screen and to return to the previous screen. Tabs display as white when the tab is selected, and

as gray when not selected. Text displays as black when selected, gray when not yet available, and purple

when available for editing.

14
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The following tabs will appear

Coversheet Investigators Attachments Routing

New Proposal Inactive

Coversheet Investigators Attachments Routing

Actions:

Proposal Home = Cover Sheet e e

Coversheet breadcrumb trail, indicates
navigation path for the current

k screen

The currently active tab will appear in white background. All inactive tabs will appear grayed. A breadcrumb
trail indicates the navigation path to your current screen. In the above example navigation was from
proposal Home to Coversheet. The breadcrumb trail displays the navigation path you have taken through
SPS to get to the current screen. Click on a link in the breadcrumb trail to return to the applicable screen.
If you have entered or changed data on a screen, you must click Save and Continue at the bottom of the

screen to save the changes before you click on any link from the current screen.

15
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6. COVERSHEET TAB

Here you will enter basic information about your proposal such as title, sponsor, contact person, etc. All
required fields are indicated by a red asterisk * . You must complete all required information. After you enter
all required information, and click save and continue, a check mark appears on the Coversheet Tab, and

your New Proposal will be given a proposal number which will appear as Proposal 30714-1 (Pending).

(proposal number, transaction number and status of the proposal).

A http://paws002.Isu.edu/pwstrans.nsf/Desktop?openagenttpitest - Microsoft Internet Explorer |ZHE‘E|
.:'l'

File Edit WView Favorites Tools Help

eﬂack © \_/1 \ﬂ @ .,h ;] Search ‘i“\?Favnntﬁs 6} [:':v :’\; © J m @J ﬁ ﬁ

Address |€| hittp://paws002.lsu.edu/pwstrans.nsfDesktop?openagentapitest v Go | Links >
-~
Principal-Inves’ :: Sponsored Programs System ::
Desktop e —
x SPS Projects | Help Proposal #: l:l
Mail Account
W Welcorne Principal-Investigator Test
age "
- Proposal 30714 - 1 (Pending) g
TigerWare
) g Proposal 30714-1 (Pending)
o Coversheet o ) Investigators e,
® Llocour Actions: View/Add Comments | View/Prin
P personal Preferences Delete Transaction | Request OSP Revie’ 2 W
D o Proposal number — transaction number and
~ Proposal Home > Cover Sheet
Campus Community Coversheet
Computing Services
B femoarces proposal status appear after you save the
: Financial Services Required fields are indicated by *.
Planning Resources ™ Transaction Type: New b - - .
~ esearch Summort P j reatlired information on the Coversheet tah
e SPS Test ~ Proposal Type: New v
Sponsored Programs * Project Title: Elow Regime Effects on Marsh
} Registration Services Sustenance in a Mississippi River
P Instructional Support FloodPlain Estuary
P Test Applications
Mailing Deadline: 01/09/2006 |(EX.02/06/2006)
Bublic Applicstions Proposed Start Date: |09/01/2006 | (EX. 02/06/2006)
Site Map Hel .
Ngﬁ;ﬁa:k Proposed Duration: | 36.00 | (in months)
LSU Home * Project Function: Select the appropriate function
which best describes the type
o Most projects will be for the
conduct of research, instruction
% or public service activities.
Sponsor Information 9 Q
4 oaras “Sponsor Code: F47000 Find Sponsor Code
Ci ted: 04/15/2006
rEEU;,sg,zz AM National Science Foundation - NSF
ponsor Program Name .
Find Program Code Search for your program using v
&) B mternet

& T spsManual.doc -Miar... | [B Micesoft Office Pictu... 3 http e & )20 s:00am

Proposal Identifier

The Proposal Identifier is displayed as 30714-1 (Pending). It consists of three components: the proposal
number, the transaction number and the project status.

Proposal Number: The proposal number is a unique number used by SPS to distinguish an individual
project within the SPS application. SPS automatically assigns the next available proposal number to a new

proposal.

16
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Transaction Number: SPS uses the transaction number to maintain the history of a project. Any newly
created proposal will display its system-assigned proposal number followed by a hyphen and a transaction
number of “1”. If the original proposal is later modified, SPS assigns the next transaction the same proposal
number, but increments the transaction number by one. For example, a proposal that has been approved
and submitted to a sponsor can be revised. If a revision is prepared, the original proposal is saved as
30714-1, and the revised proposal is saved as 30714-2. Additional revisions, if needed, are assigned
consecutive transaction numbers.

Project Status: SPS displays the current status of the project as part of the proposal identifier. As a project
moves through SPS processing, its status changes. For example, a newly created project displays a status
of “Pending” until the point that it is routed for approval. Once submitted for approval, its status changes to
“Routing”.

Errors: SPS displays error messages on the screen as red colored text if data is omitted or not correct.
Number of errors found is displayed at the top of the screen. The actual errors are displayed in red text at
the location where an error is found. You will have to scroll through the screen to find any errors.
Specified formats: Some fields will indicate that the data should be entered in a specific format. In such
cases, the proper format of the field will be indicated by a parenthetical reference next to the fields.

6.1 Project Data

Enter the Transaction Type, Proposal Type, Project Title, Mailing Deadline and Proposed Start Date. Enter
the Proposed Duration in months.

Transaction Type

When creating a new proposal there are two transaction types in the list box: New and Preproposal/NOI.
Choose the appropriate transaction type. A preproposal/notice of intent may include a total cost estimate
or a detailed budget, but is not expected to result directly in an award. The purpose of a preproposal/notice

of intent is usually to inform and interest the potential sponsor enough to request a detailed full proposal.

17
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Proposal Home = Cowver Sheet

Project Data
Required fields are indicated by *
= Transaction Type: Mew w

= Proposal Type: €
* Proiect Title: |Preproposal/NOl |

Proposal Type

Choose the appropriate Proposal Type from the list box. For example, if your proposal involves

collaboration with Agricultural Center, then choose “Ag Center” from the drop down list.

Project Data A
Required fields are indicated by *
* Transaction Type: Mew A
* Proposal Type: Mew V\
= Project Title:
Renewal
Ag Center

MNon-Compete/SHNAP

PBRC {Pennington)
Mailing Deadline: [ (EX.UZJ06/2006)

Proposed Start Date: |:| (EX. 02/06/2006)

Proposed Duration: I:I (in months)

If you choose renewal, then you will have to enter the original LSU project number in the editable text field.

3 it tpe i parwrs 0 3. s e dud pwsirams. nsfMeskiopfopenagenti pitest - Microsoll Inlernel Exploner

Fla Edt VYew Foorbes Tooks Hep #
G"‘" ™ s _"‘.] B €0 O sewen Slrraete @ (3-05 M v | ) i
Sdebeess | ] Hetpejpamesta b adulpwest sne e iDesitog Topensganthobet M e
Google - w| G serch - @8 Bhropupioiay | M ek~ T Awolnk = ] surofl B options ¥ -
Yr - & v |semchweb = o E- - @ CEnel - Dy vaont + Blacers + fhrsc - Cleywens g Pesonss - [Jsenin -
;. -
: Sponsored Progroms System (TEST) o
#® 5P5 Projects | Help e o]
Mail Socoyng
Ay Book
BamE t!.n’
flassas Covershest  JinFEstgatons pAttachments Rotting
4 uocour TRetinns

apnzal Home > Cower Shest

¥ porsonal Prefarences
] Wby T Frerena o
| T e——
¥ Compating Sarvices

Original LSU
project number

R“ulrad flelds are indicabed by *

| ]
i * Transaction Type:
] Fimancisl Sericos P‘?p!quawﬂl 5
¥ Blancing Rescurces * Proposal Type: Rengwal w
" Ramearch fuppert Original L5U Project &:
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Project Function:

Choose the appropriate Project Function from the list box. You have completed the project data section of
the Coversheet. The next section is the sponsor information section. For definitions of different Project
Functions, see OSP Guide information at the following link:

http://www.Isu.edu/osp/Isu-research-intro/project-function-types.php

Required fields are indicated by *.

= Transaction Type: Mew “
* Proposal Type: Mew V|
* Project Title: Flow Regime Effects on Marsh

sustenance in a Mississippi River
FloodPlain Estuary

Mailing Deadline: 01/09/2006 |(EX. 02/06/2006)
Proposed Start Date: |09/01/2006 |(EX. 02/06/2008)

Proposed Duration: {in months)

*  Project Function: Select the appropriate function
which best describes the type

Research v of project you are proposing.
Most projects will be for the
conduct of research, instruction

Instruction or public service activities.
Public Senvice
Scholarship/Fellowship

6.2 Sponsor Information

Each sponsor in the SPS system has a unique code assigned to it that identifies that sponsor. On the
Coversheet you must select the sponsor to whom your proposal will be submitted. You may enter the
sponsor code (if known) or use the sponsor search function to find and select your sponsor. If you are a
subcontractor, you will also need to enter the original (prime) sponsor code. To access the sponsor lookup

table, click on Find Sponsor code.
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Sponsor Information @ @
“Sponsor Code: I:I Find Sponsor Code

Sponsor Program Name

Find Program Code Search for your program using

the 'Find Program Code' link. If
your program is available,
select it there.

[Original Sponsor Code _ -
Fad Soonsor Gode _If LSU will be a subrecipient,
s insert the sponsor code for the

Original Sponsor.

CFDA Program Code .
Find CFDA Code If applicable.

Type the sponsor name and click on Look Up Sponsors. Searches will display better results or matches

if you enter a single word rather than enter the complete sponsor name.

2 https://testD08.Isu.edu/spm/spmentry.nsf/Sp... |:| |§| |E|

Faor the best results, use a single word to find your spansaor. The
search looks for an exact match; it does not use fuzzy logic.
If you cant find the sponsor, please select Other.

Look up Sponsors

| [ Look Up Sponsors

@ Done é ﬂ Internet
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Choose the option button that matches your sponsor name. If you cannot find your sponsor, type your

sponsor name in the text field Other Name. Click Save and continue.

3 https:/test00B. Isu.edufspm/spmentry.nsf/Sp... |Z El E'
Fa

Forthe best results, use a single word to find your sponsor. The
search looks for an exact match; it does not use fuzzy logic.
Ifyou can't find the sponsor, please select Other.

Look up Sponsors
|n5f | [ Look Up Spansars

Select a Sponsor to Add:
{}Natinnal Science Foundation - MSF (F47000)

(7 Petroleum Technology Transfer Council (010119)

Can't find your sponsor:

If the sponsor you are looking for is not listed, please
fill in Other Mame and click 'Save and Continue'.

Other Name: | y
[ Save and Continue |

(%

@ Done é ﬁ Internet

Enter Program code, Original Sponsor code and CFDA code if applicable. These are not mandatory fields.

A look up is available to find Program code and CFDA code.

Sponsor Information
*Sponsor Code: F47000 | Find Sponsor Code Collapse a
Mational Science Foundation - NSF section

You have completed the Sponsor Information section of the Coversheet. You can hide a section by clicking

on the arrow pointing upwards. You can expand a section by clicking on the arrow pointing downwards.

6.3 Request For Proposals
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If you are responding to a published RFP or announcement, you may either attach a PDF file of your

proposal RFP in the Attachment Tab section or enter a website address where the RFP can be found.

Request For Proposals (RFP)
Either attach the RFP in the attachment section, or enter a URL below.
Enter URL: |http:ffwww.nsf.gw |

6.4 Budget Information

Enter Total Funds Requested and other applicable information. Enter Fringe Benefits and Facilities and
Administrative Cost (F&A) rates. Choose available options for F&A Base Type from the drop down list. If
you have chosen other, then enter text in Specify Other Base: field. If Sponsor has Limited Rate, check

the Sponsor Limited Rate checkbox.

2 http:#paws002. Isu.edu/pwstrans.nsfiDesktop?openagenttpitest - Microsoft Internet Explorer,

File Edit ‘“ew Favorites Tools Help 't.'
\ AL @ vy ' S R (

Q- O BEG Poo e @3- % 5 -

Address @ http: {fpaws002. lsu,edufpwstrans, nsf {Desktop?openagent&pitest e ‘ Go Links *

Goc;glev L3 |C| Search - @ |El Fopups okay | "3}( Check - é:K Autolink  ~ E AutoFil EOptions & @ -

Y_, o Q'Search web » & (B @ @  Omal - @My vahoo! ~ EJ Arswers + Bflocal - fomusic - Cf My webr @ Personals - »

2 |Enter URL: | | | -
Principal-Inves'
Desktop 9 6

Budget Information

Mail Accourt *Total Funds Requested: $/1,000.00

Address Book .
Saws hase Total LSU Match (budgeted): gooo |
Tigerware Total External Match (budgeted): $

£ LocouT Facility Renovations: £/0.00

Rates {Requested Funds Only}

P personal preferences Fringe Benefits Rate: (Ex: 30.00)

Directory Information

¥ Campus Community Facilities and Administrative Cost Rate: |0.00 (Ex: 47.00)
Computing Services Base Type: Select Rate Basze w
P Department Resources Specify Other Base: F&_A Base
P Financial services [ sponsor Limited Rats Madified Tatal Direct Costs (MTDC) L
Planning Resources A D A Salar!es and Wages (S&VV) tVDES
¥ Research Support Activity Location Salaries, Wwages and Fringe Benefits (SYW&F)
tesearch Sups ® an-Campus Total Diract Costs (TDC) formed off-
Sponzored Programs (&) Off-Campus Other off-campus
- - " . = Ll . L o N
b Registration services rate will apply to the entire project, & justification for
P Instructional Support use of the off-campus rate must be provided with the

proposal, Additional costing information may be
requested by OSP to document the applicability of the
off-campus rate. All documents can be uploaded in

= attachrment section.

LSU and External Match (not-budgeted) Information

Test Applications

Public Applications

Site Map Help Generally, all matching funds are identified in the budget. If your proposal includes cost
ML%QHM =sharing or matching funds that will not be included in the budget, identify below.
orme

To add, Match (not-budgeted), please click on the expand button,
Expand ,@ Collapse - @

o 7 Total LSU Match (not-budgeted): $
< | ¥ N Total External Match (not-hudgeted): $0.00 hd
@ Done # Internet

tha Pinnepalli - In... @ j[ Micro ce Pictu, ., X http:fip
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Enter Activity Location: On or Off Campus. Enter Total LSU and External Match (not-budgeted), if
applicable. You have completed the Budget Information section of the Coversheet. The next section is the

Additional Proposal Information section.

Activity Location

(® On-Campus If more than 50% of a project will be performed off-
campus (i.e. greater than 50% of direct costs will be
O off-Campus incurred during off-campus activities), the off-campus

rate will apply to the entire project. A justification for
use of the off-campus rate must be provided with the
proposal. Additional costing information may be
requested by OSP to document the applicability of the
off-campus rate. All documents can be uploaded in
attachment section.

LSU and External Match (not-budgeted) Information

Generally, all matching funds are identified in the budget. If yvour proposal includes cost
sharing or matching funds that will not be included in the budget, identify below.
To add, Match (not-budgeted), please click on the expand button.

Expand - @ Collapse - ®

Total LSU Match (not-budgeted): $| |
Total External Match (not-budgeted): $| |

6.5 Additional Proposal Information

Check all items which apply to your proposed project.

A check mark appears as you select each box as shown below.

Additional Proposal Information @ @
[V Prek - 12 School Involvement
Proposal requires electronic submission.

[¥] Project involves international activities.

[¥] The RFP/Announcement includes the award terms and conditions. (You must attach the
RFP or a link to the RFP in vour proposal.)

[ Proposal includes subrecipient(s).

] Prepare LSU agreement.

[ Internal LSU proposal.

[7] Create separate task for supplement or large center proposal with multiple accounts.
(See User Manual Section 6.5 for applicability and use instructions.)

[ Proposal is a limited submission.

You have completed the Additional Proposal Information section of the Coversheet. Choose separate task
checkbox in the following instances only (See section 15 for additional information.):
1. For NSF REU supplement proposals where PI/Co-PI(s) and %F&A and %Project Credit will be different

than the base NSF project. Record the supplement proposal as Task 2.
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2. For large, multidisciplinary center proposals when prior approval for multiple accounts has been given

by Office of Sponsored Programs (OSP).
6.6 Special Approvals
Compliance and Special Approvals
Some projects require approval by Compliance Committees or by designated University personnel prior to
submission. Before you can route your proposal in SPS, you must answer “Yes” or “No” to the Compliance
and Special Approvals questions.

Special Approvals @I @.

Mark either Yes or Mo for each of the following according to whether the following
committee approvals will be needed for the project.

Mark all Mo

“Radioisotopes or radiation sources used (includes use of CAMD = @
Beamling)? C¥es @ No
*Classified material? T yes @ No
“New courses or programs proposed? D ¥es @ No
“Extra compensation proposed? @ ves ) No

“Dipes sponsor claim rights to intellectual property, or project involve a ®
material transfer agreement? ~Yes @ No

“F & A Reduction or Waiver (Mark "Yes" only when ORED approvalis @
needed. ORED approval is not reguired for sponsor imited F&A rates.) Yes @ No

“MNew center proposed? D Yas @ No
“*Human subjects records or samples? @ ves ) No
Mo Recommendation -
Exempt #: ]
IRB #: Expires on:
*Vertebrate animals used? @ yas © No

Mo Recommendation -

Exempt #: TACUC #: ]
Expires on:
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“Recombinant DNA, agents infectious to animals/plants? i Yes @ No

Mo Recommendation -

“Special Facilities, Services, Centers, Institutes (e.g. CCT, CAMD, CSI)

; ) B

required? List here. ¥es @ No
Description:

“Export Controls - Dvas O No

Does this project require any of the following:

(1) LSU personnel to hand-carry, deliver or ship equipment, components, materials, or
software on media internationally; or

(2) Export-controlled, confidential or proprietary information to be received on campus; or
(3) Restrict foreign national participation or dissemination of results (e.g. publication
restrictions); or

(4) A portion of the work to be conducted outside of the U.S. and/or foreign sponsor or
researcher involvement; or

(5) Development of encryption software?

See LSU Export Control Compliance Manual on ORED website for details.

Mo Recommendation -

“PM-67 Financial Interests - D ves ) No
Does the Principal Investigator, any other project personnel, or other department
personnel (including any immediate families) have a financial interest in the sponsor?
Examples of interest may include: stocks, stock options, other ownership interests.
See PM-57 for detailed guidance.

“PS 98 NSF/PHS Prime Funding Agency: Disclosure of Significant
Financial Interests -

Does any Investigator(s) or his/her Family as defined in PS 98 have any Significant Financial
Interests to disclose? If ves, a completed Significant Financial Interests Disclosure Form
available on OSP's website must be submitted to OSP for each affected individual reguired
by PS 98,

ves ) No

If you answer “Yes” to a question, SPS will determine which Compliance Committees or University
personnel to notify, and will send a workspace notification to review your proposal. Special approvals
documentation (justification for extra-compensation, IACUC forms etc) must be attached in the Attachment
Tab section. If you answered “Yes” to “Special Facilities, Services, Centers, Institutes (e.g. CCT, CAMD,
CSI) required?” please also add the name in the “Description:” text box. For more information on special
approvals, go to this web link:

http://www.Isu.edu/osp/requlatory-compliance.php
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6.7 OSP Review

Choose Streamlined or Expanded Review. At a minimum upload specified proposal information for

Streamlined review, or upload complete proposal if Expanded review option is chosen.

Select which review you would like OSP to conduct.

(*) Streamlined - OSP will review SPS coversheet, investigator information, budget &
budget justification, institution approvals and any other documents that require LSU
signature or contain financial information.

) Expanded - OSP will perform a streamlined review as well as review the complete

proposal for adherence to sponsor guidelines. This review is available for proposals
submitted timely (three days for standard proposals / ten days for collaborative, multi-
disciplinary, or center proposals).

6.8 Grant Coordinator / Contact Information

The contact information for a proposal should be set to the person whom OSP should contact if there are

guestions regarding the proposal.

& uocouw 00
¥ personal Prefursnces Calect ool o phond number i provded thie System will
¥ parwctory Inf Hom use the camgus X
| R 5 m‘“ * Bamie ContaCt *E-mail Address
» |Test, Prncipal-1 TT4 prtEstiilsu,edu
Tomparting Services Change Contadt
F papartment RBescurcas
P pinsncisl sarvices [ Sawe & Cononue | [ Cancel

P Planeing Resourcas

The information in this section defaults to the Department or College Grant Coordinator. If you do not have
a Department or College Grant Coordinator, it will default to the person who created the proposal. The
contact information should be reviewed and updated as needed. If contact information is correct, click Save

and Continue. If you would like to change the contact person, click on Change Contact.

i T

@ PAWS ID Search - Mozilla Firefox o | B X
@ https://appl0l9tm.lsu.edu/spm/spmentry.nsf/Namel ookup?Openfc

Look up Hames s

Lock Up Names ‘:
(i.e. Firsthiame Lasthame or Lasthame)

[Please Type in a Name |

Enter the person’s name and click on Look Up Names.
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Choose the option button that matches the person for whom you are searching. Click Save and Continue
at the bottom of the Coversheet. If you have omitted any information, you will receive number of errors

found on top of the screen. The error message text will appear in red color in the location where an error

has been detected.

& | hitp:/fpaws00 2. ku.edu/pwstrans. nsfiDesktopfopenagentipitest - Microsoft Internet Explorer
Fia Edt View Favorbes Tooks Help

@m“"‘ . 7 ) i] ﬂ :;‘. /-.'SE&&; 'x_;;‘-f'Famim @ :..:. # w - ﬁ
Acdress | ] httpeipawsD0Z Ju. edufpwstrans s [DesktopTopenagent Spkest

Google - v G search ~ g0 |20 Popupsokay | AF Chedk = “§ Autolnk ~ ] AuoFdl [B] Options ¥
57 - @h v [Ssarchweb = o (|- “Yeroo! - EJ arswers » Gggctdohs - 1
' Number of
:: Sponsored Programs 28RS A L6 found
4 :.!ermrﬂsl fnund-.
SPS Projacts | Help Proposal #:

& Locour Coversheet o7 | Investigators

L Feruonal Prefemncss Thetlanes VhawlAdd Cemeanere | L Aaw iDasrMiawaland Ornmaer sl | Accass bl ns s

Roufing

A http:/lpaws002. Isu.edu/pwstrans. nsf/Desktop?openagentipitest - Microsoft Internet Explorer

Fle Edit Wiew Favorites Tools Help

@Back < \_’) @ @ \_h pSearch “{‘\'{Favorites @ ﬁ,-:{v .::,; I!J_fl v _J ﬁ

Address |@ http: fipaws002.|su. edufpwstrans . nsfiDesktop?openagent&pitest

GDEngEv| V| |C| search - g2 |E|_'I Popups okay| MBS Check v % Autolink - L] AutoFil B options ¥
Y_’ - P | hd |Search Web v 7 B @" @ (=] Mail - @My Yahoo! - [ﬁ fnswers v YfgHotlobs ~ B
Principal-Inves’ Mailing Deadline: l:l (Ex¥. 02/06/2006)
Desktop Proposed Start Date: | | (EX. 02/06/2006)
Mail fuccount Proposed Duration: {in months)
% goek *  Project Function: Select the apprapriate function
Tigerware which best describes the type
Research v| of project you are propaosing.

s will be for the
. esearch, instruction
N Location error vice activities,
Personal Preferences

b Directory Information fOU nd

% LoGouT

Campus Community

Sponsor Information

’ Com i i
puting Services
b Department Resources oSDDr‘ISDI’ Code: - ind Sponsor Code

Financial Services

Planning Resources Sponsor code required

If a checkmark appears on the Coversheet tab, you have completed the Coversheet information correctly.
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File Edit View

Favorites

Tools  Help a.

O O HEAG Puon droom @3- 5 8- UDUEA S

Address |@ http:jfpawsuuz.lsu.edu,{pwshans.nsF{Deskbop?openagantEubs( \

Links >

V‘GO

Principal-Inves'

Desktop

Mail Account
Address Book
PAWS Page
TigerWare

% Locour

P personal Preferences
Directory Information

¥ Campus Community
Computing Services
Department Resources

’ Financial Services

P Planning Resources

" Research Support
New SPS Test
Sponsored Programs

P Registration Services
Instructional Support
P tast Applications

Public Applications

Site Map Help
News FAQ Feedback
LSU Home

(o]

05:51:43 PM

Created: 04/14/2006

A check mark indicates
information on Coversheet is
completed

A

:: Sponsored Programs Sy

x SPS Projects | Help

Coversheet o/ ) Investigators

Actions: View/Add Comments | S
Delete Transaction | Request

Regview | List Transactions

Proposal Home > Investi
Investigators

The total % F&A Distribution, and total % Project Credit for a
equal 100%. To edit % F&A Distribution and % Project Credit|
name.

Investigator List
CEooo fooo |

Add New Investigator
To add a new Investigator, enter an SSN or ISO # (numbers only; no dashes) OR a PAWS
logonid (ex. mtiger1), and click "Add New Investigator.”

If you add the investigator by SSN/ISO#, salary information will be retrieved.

sswisos: [ | [

OR
Find PAWS ID

PAWS ID:

gators

Active tab

Add New Investigator ]

Information
Only investigators that were added by SSN or [SO# are displayed in this section.

If you would like to look up salary information for other investigators for whom you have
ISSN or IS0 number, please use SALARY LOOK UP UTILITY.
Investigator  Current Salary ( thly)

There are no investigators added by SSN/ISO.

Type 0Object Code

[ save & Continue | [ Cancel |

SPS Projects | Help

To provide feadback or request tachnical roubleshooting assistance on using the systam,
please fill out the SPS Feedback form.

53

Be

 nternet
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.edu/pwstrans.nsf/Desktop?openagent&pitest - Microsoft Internet Explo

File Edit WView Favorites Tools Help ‘EI'
@Eack © ‘.\_) @ @ Cb psaardﬂ \Er\\'rFavnntEs @ n,:‘gv "f_\ﬁ E © I_J e
Address |@ http:/fpaws002.lsu.edufpwstrans.nsfiDesktop?openagentapitest After the Coversheet iS
Principal-Tnves —T— . saved a proposal

’ L —— | NuMber, transaction
Welcome Principal-Inves: 'ar Test number and Status is
Proposal 30714 - 1 (Pending) .
Coversheet 7 3 Investigators > assigned to the proposal

Actions: View/Add Comments | View/Print/Download Proposal |
P personal Preferences Delete Transaction | Request OSP Review | List Transal —

Mail Account
Address Book
PAWS Page
TigerWare

% Locour

Directory Information

» B Proposal Home > Cover Sheet
Campus Community

Computing Services
Department Resources Project Data (¥)(A)

P Financial Services Required fields are indicated by *.
4 Planning Resources ™ Transaction Type: New v
R h S et e

N 2ps o Proposal Type: New v

Sponsored Programs ~ Project Title: Elow Regime Effects on Marsh

¥ Registration Services Sustenance in a Mississippi River
Instructional Support FloodPlain Estuary

P Test Applications

Mailing Deadline: 01/09/2006 |(EX. 02/06/2006)
Bublic Applications Proposed Start Date: |09/01/2006 | (EX. 02/06/2006)

Site Map Help )
News FAQ Feedback Proposed Duration: 36.00 | (in months)
L5U Home = Project Function: Selact the appropriate function

which best describes the type

of project you are proposing.
o Most projects will be for the
conduct of research, instruction
— or public service activities.

Sponsor Information 9 Q
“Sponsor Code:

Find Sponsor Code
Created: 04/14/2006

05:51:43 PM National Science Foundation - NSF
r Program Name
Find Program Code Search for your program using 3

 nternet

[* Untitied - Notepad

Once the Coversheet is saved, you may add Investigator information in the Investigators Tab or upload

your attachments in the Attachments Tab.
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7. INVESTIGATORS TAB

The Investigators section of the proposal is where you will designate and enter information about the
Principal Investigator and Co-Investigators associated with the project. The percentage of Facilities and
Administrative Costs distribution and % Project Credit for projects will be captured for all PI/Co-Pls. The
total % F&A distribution, and total % Project Credit for all investigators must each equal 100%. You will

receive error messages in red text if the F&A total is not 100% and Project Credit total is not 100%.

Aifachments oo

Acthns mmmlmmmmnwlmmw
Dalatn Transaction | Request OGP Rekow | Lst Transactions

# locour

¥ Barsensd Prafarsaes
F Diractory Infarmatian |
.c.mmc - .P u!l'\-ﬂ'!l-lﬂ il

¥ Competiog tervices lﬂ*lﬂ-“mm total % Project Credt for Bl mvesthigabon must each
¥ D psstmast Ressarnas | ogpual 10E0%. To edet % FEA Destnbatecon and % Project Credt, chck

F Financisl Ssrvices | F—

el |- v=rigator i

mhhr'—q i - 0
ety 1 Totad: (XTI CYC N
. dpuieid Frodiams |
ki |ma£:mwmum orter an S5N or 150 & (numbers only; o dashes) OR 3 PAWS
MR o luomrdn:n i 1], aned chek “Add New investagator,”
L S e e— If you add the irvestigator by S5M/150#, salary sformation will bo retreoed.
SENIS0 8 g raw ivesrigaier
(=]
Pl ARl

PRWS 10 | Fnd PAWS 1D

ae bag Halg
Eﬂﬁ_’ﬂm}-

ﬂ-‘iﬂwm that wene added by 534 or 1508 arg desplarydd o this §a0tegn,

I yoa woukd Bke (o ook up $alaey nformation for ofhwer
SEN or IS0 number, plesen use SALARY LOOK U8 UTILITY.

Imvestigator  Current Salary { monthiy ) Appointment Typo Object Codo

|| There are no mvesbgaters added by SSN1S0.

| [ Save & Cortinue | [ Cancd |

To add an investigator, enter a PAWS ID and click Add New Investigator, or enter SSN/ISO Number and
click Add New Investigator. If you have added PI/CO-PI information using SSN/ISO, salary information

will be available in the Current Salary Information section.
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Choose Investigator type from the drop down list.

= http://paws002.|su.edu/pwstrans.nsf/Desktop?openagentépitest - Microsoft Internet Explorer

File Edit View Favorites

Help .'

Tools

eEadc @ \_) E @ ;h pSEarch ‘i‘\?Favcnt&s @ D}—‘:{‘ .:\!_,. B - _J m%ﬁ .'3

Address |@ http:/fpaws002.lsu.edufpwstrans.nsfiDesktop?openagentfpitest

V‘Go

~
Principal-Tnves' :: Sponsored Programs System ::
Desktop

Mail Account
Address Book
PAWS Page
TigerWare

& LosouT

P Personal Preferences
P Directory Information
Campus Community

P Computing Services
Department Resources
P Financial services
Planning Resources
¥ Research Support
New SPS Test
Sponsored Programs
P Registration Services
Instructional Support
P Tast Applications

Public Applicaticns

Site Map Help
News FAQ Feedback
LSU Home

Proposal #: I:l-Go!

x SPS Projects | Help

Welcome Principal-Investigator Test

Proposal 30714 - 1 (Pending)

Coversheet -/ ; Investigators Attachments Routing

Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

Proposal Home > Investigators = Ward, Winona Land

Enter the appropriate information and dlick "Save & Continue.” % F&A Distribution is the
agreed upon split between units for Facilities and Administrative (F&A) cost distribution. %
Project Credit is the split between units for reporting/credit purposes.

To split % F&A and/or % Credit between multiple units for a single investigator, click "Add
Unit.”

Investigator Type

Ward, Winona Landry
Principal Investigator hd

Investigator Type:
Dept Code Dept Name| Co-Investigator
Other F&A/Credit Recipient

l:l Principal Investigator
Add Unit
@ Click on this icon to find deg

Click here for
Denartment Code
DistFibution Credit

Total: (O TN (TR

SPS Projects | Help

To provide feadback or request tachnical roubleshooting assistance on using the systam,
please fill out the SPS Feedback form.

If you have any guestions about the proposal process,
il ekt tho AR of @ococccnd Dennco e 4 FRNEY S70.9908 ar ccamlo, od.

£

o Internet

& )20 s09am

T sPsManual.doc - Micr... ¥ Microsoft Office Pictu... ) http

Enter Department Code or Find Department Code using look up table. Choose the option button that

matches your Department.

2 https://test008.Isu.edu/spm/spm

Forthe bestresults, use a single word to find your department.
The search looks for an exact match; it does not use fuzzy logic.

Look up Department

\Math

Look Up Departments ]

I

Select a Sponsor to Add:

() MATH & PHYSICAL SCIENCES
() MATHEMATICS

(20730)
(10760)
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Enter % F&A and % Project Credit. The initial department code and cost center number displayed are that
of the home department on the person’s personnel forms. Double check the code and cost center to ensure
that they are correct and that the code is a department code, not a college code (XXX-01). College or higher
level unit codes will only be used in exceptional circumstances. If the department code is not that of the
department to receive the F&A and Project Credit, please enter the correct five-digit department code. You
may enter a Co-PI with 0 % F&A and 0 % Project Credit if necessary. If there is more than one F&A and/or

Project Credit recipient, the F&A and/or Project Credit percentage should be entered as a number less than

100, with no more than two decimal places. For example, acceptable entries are 5, 10, 50.5, 90.25 and
100. All entries must total 100%.

B it iparn00 2. s edudprestrars . nsf Teskiop Togenapenipiest - Microsolt Inlerned Explocer & |

Fin Bt vew Feortm Toch el

Que- Q¥ B @ P e @ 255 B-JITEA 3

vesn | ) W ipaws ] sy e trane el Dedi g iopenagen g w B Gy piy ™

& = Investigators

3 Roolatang

Im-c-m “Vibw Ak Commants | Ve ‘ Votw PANLDRINad Proparal | ACORES Management

Drebirte Tramisction | Request O5F Revaw | Lst Trshsactions

Bad Account . In o
s e | Propossl Hoeme = Inyvedaions = Ward, Winons Land:
T appropniate micrmation and deck “Save & Conbnue.” % FRA Distribubion is

the:
w&dmﬂummuuihrfmwmxmetﬁnwﬂmm

i e Hummumwﬁtmmmhm\uﬂm

B il Beaaiatan lhle&%mm%mmmmmhamﬂtmmw,m'm

¥ Dirsctory Informaton u_mh-_

F Carnpes Community |

P Compatiog tervies Iame: Ward, Winona Landrny

: o R Irveastigater Typa: Fencpal bastgato -

S Dapt Coda | Dt Name WFAL  WCredt  Action
Flanrng Kevegrees — -

T Kasaarth Suppert 0780 | () MaTHEMATICS 50 (7]
Fas B0 Tagk

; Sounnnd Proatam [_Add un |
Rapabration Sarvicds @I Cleci un thin oon o Ao Sepanrmaem codan
L] Tmatructson sl Svpport

ST . Sava b Contins | [ Cance |
Bublic Asaicatisns % = o FRA Y Profect
sk dan Heln Distribation Credit
Mo 180 fasiack | Total: XTI T R

Click Save and Continue.
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If the Pl has an appointment with multiple departments and would like to spilt the % F&A and % Project

Credit between two or more departments, click on Add Unit.

¥s002. su.edu/pwstrans.nsf/Desl a nternet Explorer

File Edit View Favorites

Tools Help

@Eadc L ‘.J @ @ \r_h pSEarch *Favcnt&s @ &2v ,\'_\ﬁ @ I_J m%ﬂ .ﬁ

Address |@ http:/fpaws002.lsu.edufpwstrans.nsfiDesktop?openagentipitest

v‘ Go  Lnks ®

Principal-Inves'

Desktop

Mail Account
Address Book
PAWS Page
TigerWare

% LocouT

P parsonal Preferences
P Directory Information
P Campus Community
Computing Services
Department Resources
’ Financial Services
Planning Resources

¥ Research Support
New SPS Test
Sponsored Programs

P Registration Services
P Instructional Support
Test Applications

Public Applicatiens

Site Map Help
News FAQ Feedback
LSU Home

O

Created: 04/15/2006
07:532:22 AM

Coversheet -/ ; Investigators Attachments Routing

Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

Proposal Home > Investigators = Ward, Winona Land

Investigators

Enter the appropriate information and click "Save & Continue.” % F&A Distribution is the
agreed upon split between units for Facilities and Administrative (F&A) cost distribution. %
Project Credit is the split between units for reporting/credit purposes.

To split % F&A and/or % Credit between multiple units for a single investigator, click "Add
Unit.”

New Investigator

Name: Ward, Winona Landry
Investigator Type: | Principal Investigator V|
Dept Code Dept Name % F8A % Credit Action

10760 | (@ 50 50

~ @| AddUnit — ]
Add Unit

@ Click on this icon to find department codes,

[__Save & Continue | [ Cancel ]

%% F&A % Project
Distribution Credit

Total: [T RN (YT R

SPS Projects | Help

To provide feedback or request technical roubleshosting assistance on using the system,
please fill out the SPS Fe=dback form.

If you have sny questions sbout the propossl process,

please contact the Office of Sponsored Programs at (225) 578-3386 or osp@lsu.edu.

& Official PAWS Web Page. Send Comments or Questions to pswsfb@Isu. edu
Copyright © 2006. Louisiana State University. All Rights Reserved.
Help | News | Feedback | PAWS FAQ | Search | LSU Home

A

‘ Internet
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Enter the second department, % F&A and % Project Credit and click Save and continue.

/pwstrans. nsf/

File Edit WView Favorites Tools Help a.
@ Back - L) @ @ (h p Search *Favcnt&s @ Bv ,\'_\F B - l_J m @J ﬁ .‘ﬁ
Address |@ hittp://paws002.lsu.edu/pwstrans.nsf/Desktop?openagentpitest V‘ Go  Links ¥

-~
Coversheet -/ ; Investigators Attachments Routing D
Desktop Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

Principal-Inves'

Mail Account

Addre=s Book Proposal Home > Investigators > Ward, Winona Land
"PAWS Page Investigators _ _ . _ : -
TigerWare Enter the appropriate information and dlick "Save & Continue.” % F&A Distribution is the

agreed upon split between units for Facilities and Administrative (F&A) cost distribution. %
Project Credit is the split between units for reporting/credit purposes.

& LosouT

P personal Preferences To 75|2Iit % F&A and/or % Credit between multiple units for a single investigator, click "Add
Directory Information Lt
¥ campus Community
» Computing Services Name: Ward, Winona Landry
Department Resources Investigator Type: | Principal Investigator V|

4 Financial Services

Dept Code Dept Name % FBA %% Credit Action

@  WATHEMATICS
Sponsored Programs
’ Registration Services @

4 Instructional Support Add Unit

P Test Applications () ek on this ican to find department codes.

Planning Resources

¥ Research Support
New SPS Test

Save & Continue | [ Cancel ]
Bublic Applications

Site Map Help
News FAQ Feedback
LSU Home

O

= SPS Projects | Help

% FRA % Project
Distribution Credit

tHooo  Jooo |

To provide feadback or request tachnical troubleshooting assistance on using the system,
please fill out the SPS Feedback form.

If you have sny questions sbout the proposal process,

please contact the Office of Sponsored Programs at (225) 578-3386 or osp@lsu.edu.

Created: 04/15/2006
07:53:22 AM -
< Official PAWS Web Page. Send Comments or Questions to pawsfbElsu. edu. =

Copyright © 2006. Louisiana State University. All Rights Reserved.
Help | News | Feedback | PAWS FAQ | Search | LSU Home ~

& ® Internet
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Enter Co-PI information and click Save and Continue.

A hitp:#paws003. lsu.edu/pwstrans.nsfiDesktop?openagentf pitest - Microsoft Internet Explorer

File Edit “ew Favorites Tools Help a’
@ Back ~ ‘\_) @ @ {H p search \‘?/r\\? Favorites @ D}B - “*_\f [#] - I_J ﬂ
Address @ htkp: ffpaws003.lsu. edufpwstrans, nsf{Deskbopropenagent&pitest v Links *
Google - v | [Cl search = | 5@ Shesblocked ¥ Check = i Autolink = | |cutorll @Y options -
Y_, - gv  |Search Web - 5{? - @' @ | = Mail - @My ‘Yahoo! - @ Answers @ Shopping = %b Music - L".i‘. My Wb~ >
N ~
Principal-Inves* :: Sponsored Programs System {TEST) ::
Desktop
% SPS Projects | Help Proposal #: l:l
Mail Account
Agg\r;;sPBook Welcarme Principal-Investigator Test
PAWS Page _ F
T i are Proposal 30767 - 1 (Pending)
Coversheet «7 » Investigators Attachments Routing
- /
® tosout Actions: Viewjadd Comments | Wiew/Print/Download Proposal | Access Management
» Delete Transaction | Request OSP Raview | List Transactions
Personal Preferences
Directory Information Proposal Home = Investigators = Test, Principal-Investigator
P Campus Community
P computing Services Enter the appropriate information and click "Save & Continue.” % F&a Distribution is the
P Department Resources agreed upon split between units for Facilities and Administrative (F2&) cost distribution. %%
P Project Credit is the split between units for reporting/credit purposes.
Financial Services
13 Planning Resources To _split % F24 andfor % Credit between multiple units for a single investigator, click "add
¥ Research Support Unit.
Hew SPS Test
Sponsored Progrars New Investigator
» Registration Services Mame: Test, Principal-Investigator
Instructional Support Investigator Type: | Co-Investigator V| "
Test Applications Dept Code Dept Mame % FaA %Credit  Action
d ®
Public Applications
Site Map Help Add Unit
Hews FAQ Feedback @ Click on this icen to find department codes,
LSU Horme
[ save s continue ][ cancel |
O
£ | & Al T [ %o F&:A % Project ]
&] Dane ® Internst

35



SPS User Guide

If you would like to edit the % F&A and % Project Credit split, click on the Pl name, change the % F&A and

% Project Credit and click save and continue. Click the investigator name link to edit any Principal

Investigator or Co-Pls information.

A http://paws002.Isu.edu/pwstrans.nsf/Desktop?openagentépitest - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help

Q- © W AG Lo dyrmoe @ 2% 8- VY 3

Address |@ http://paws002.leu.edufpwstrans.nef/Desktop?openagentapitest

Principal-Inves'

Desktop

Mail Account
Address Book
PAWS Page
TigerWars

% LocouTt

¥ Personal Preferences
¥ Directory Information
P Campus Community
Computing Services
Department Resources
P Financial Services
Planning Resources
¥ Research Support
New SPS Test
Sponsored Programs
P Registration Services
P Instructional Support
P Test Applications

Bublic Applications

Site Map Help
News FAQ Feedback
L5U Home

O

Created: 04/15/2006
07:532:22 AM

v‘Go

Links **

Proposal 30714 - 1 (Pending) O 1 Q

Coversheet o ) Investigators o ; Attachments Routing

Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

The total % F8A Distributi
equal 100%. To edit % F&
name.

investigators must each
click on the investigator's

Click on
name to edit

S = %% F&A % Project
Principal Investigator Distribution Credit
35 - BASIC SCIENCES -

COMPUTER SCIENCE

10760 - ARTS & SCIENCES -

Ward, Winona Landry MATHEMATICS. 50.00 50.00

11535 - BASIC SCIENCES -
COMPUTER SCIENCE

Pinnepalli, Savitha 25.00 25.00

25.00 25.00

Total:

Add New Investigator

To add a new Investigator, enter an SSN or IS0 # (numbers only; no dashes) OR a PAWS

logonid (ex. mtigerl), and click "Add New Investigator.”

If you add the investigator by SSN/ISO#, salary information will be retrieved.

ISSN/ISO #: [
OR

PAWS ID: Find PAWS ID

Current Salary Information
Only investigators that were added by SSN or [SO# are displayed in this section.

Add New Investigator ]

1f you would like to look up salary information for other investigators for whom you have
ISSN or ISO number, please use SALARY LOOK UP UTILITY.

Investigator Current Salary (monthly) Appointment Type  Object Code
Pinnepalli, Savitha 3,500.00 F

[ save & Continue | [ Cancel |

SPS Projects | Help

A

a Done
/4 start & «

anual.doc -Miar... | [F Microsoft Office Pictu...

‘ Internet
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To delete a PI/CO-PI, click on the investigator name link and click on Delete.

A http://paws004. Isu.edu/pwstrans. nsf/Desktop?openagentlpitest - Microsoft Internet Explorer

File Edit ‘“iew Favorites Tools  Help

Q- ©- B B G P ferewwe @3- B - UM
Address @ http: f{paws004.lsu.edu/pwstrans nsf Desktop?openagentapitest V‘ Go Links
Google - v [Cl search + 5 | B0 Popups okay | ¥ cCheck v TR Autolink v [ aucrl @ options Y o -
Y_’ - évl—v‘Search Wweb - 5;' ' @' ®| =g mMal - @My Yahoo! - [ﬁnnswers + b Music v f.i‘.MyWeb' ‘Personals A &Sign In -

- ~
Principal-Inves* :: Sponsored Programs System {TEST) ::
Desktop e —
x SPS Projects | Help Proposal #: l:l
Mail Account
Address Book Welcarne Principal-Investigator Test
PAWS Page _ .
T Proposal 30677 - 1 (Pending)
Coversheet o7  Investigators ¢ ) Attachments Routing
>3 z - 7 7
® tosout Actions: View/add Comments | Wiew/Print/Download Proposal | Access Management
» Delete Transaction | Request OSP Review | List Transactions
Personal Preferences
Directory Information Proposal Home = Investigators = Ward, Winona Landr
4 Campus Community Investigators
P computing Sarvices Enter the appropriate information and click "Save & Continue.” % F&a Distribution is the
P Department Resources agreed upon split between units for Facilities and Administrative (F224) cost distribution, %%
P Project Credit is the split between units for reporting/credit purposes.
Financial Services
P plannin it 9 9 i i i i i "
g Resources To split % F&4 andfor % Credit between multiple units for a single investigator, click "add o
¥ Research Support Unit." CI'Ck here
Hew SPS Tast
Sponszored Programs New Investigator to delete
P Registration Services Mame: Ward, Winona Landry -
¥ Instructional Support Investigatar Type: |Principa\ Investigatar V|
Test Applications Dept Code Diept Mame o PR, % Cradit fetion
|| [to7en | @ matHEMATICS Delete
Public Applications
Site Map Help Add Unit
Mews FAQ Feedback @ Click on this icen to find department codes,
LEU Home
Save & Continue | [ Cancel |
6. =
L] | & e . —t % F&A % Project v
&] Dore 8 Internet
e — ”
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All delete requests will prompt you to confirm the deletion. To confirm, click OK and click Save &

Continue. To cancel the deletion, click Cancel.

A http:#/paws004. lsu.edu/pwstrans.nsf/Desktop?openagentf pitest - Microsoft Internet Explorer

File Edit “ew Favorites Tools Help

Qe - O @ @ (h pSearch \i‘fFavorites & Bv % M-

Address@http:,l’,l’pawsDD‘I.\su.Edu,l’pwstrans‘nsF,l’Desktup?upenagent&uitest v Go Links *
Google - v| [C] search ~ | 5 |20 Popups okay | 45 check ~ S autolink ~ ] accorl @ options 4 @ -
T - é',—v‘Search web - 7 [ @ @ @val - @y vahoot - EJ answers v Fomusic - [ by web e & personals - [ Signn ~

- ~

Principal-Inves'

ponsored Programs System (TEST)

Desktop

x SPS Projects | Help

Mail Account

Address Book Welcorme Frincipal-investigator Test
PAWS Page - i
TioerWare Proposal 30677 - 1 (Pending)

Coversheet o ; Investigators ¢ ) Attachments
% LoGouT

4 Personal Preferences

P Directory Information

P Campus Community

Computing Services
4 Department Resources e

Financial Services

3 Planning Resources To _SD|It % F4

¥ Research Support Unit.
Mew SPS Test
Sponsored Programs New Investigator

3 Registration Services MName: Ward, Winona Landry b |
Instructional Support Investigator Type: | Principal Investigator V|

P Test applications Dept Code Dept Name % FRA % Credit Action

L[ 20760 | @  maTHEMaTICS 50.00 50.00 Delete
Public Applications
Site Map Help Add Unit

Hews FAQ Feedback @ Click on this icon to find department codes,
LEU Horne
[ Save & Continue ] [ Cancel ]
0 i Investigator List
< il | = S —_— e % F&A % Project L]
@ Done O Inkernet

Click on Save and Continue at the bottom of the Investigator Tab Screen.
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¢ | http://paws002.su.edu/pwstrans.nsf/Desktop?openagent&pitest - Microsoft Internet Explorer

File Edit WView Favorites Tools Help

eﬂack © \_/l \ﬂ @ __h /:_\ISEEICH “F::(FEVHHES @ rggv :_\5 E © _J m%ﬁ ﬁ

address ] http:/[paws002.Isu.edufpwstrans.nsf/Desktop?openagentipitest v B ks >
Proposal 30714 - 1 (Pending) O 1 Q (A
Principal-Inves' Coversheet o ; Investigators o7 ;) Attachments Routing
Desktop T

Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

Mail Account
Address Book

Proposal Home = Investigators
PAWS P :
The total % F&A Distribution, and total % Project Credit for all investigators must each
equal 100%. To edit % F&A Distribution and % Project Credit, click on the investigator's
name.

nvestigator List
¥ Campus Community Principal Investigator % F&A % Project

Distribution Credit

Computing Services 11535 - BASIC SCIENCES - 0, = 0,

Department Resources Pinnepalli, Savitha COMPUTER SCIENCE 25.00 25.00 YoF&A = 100%
» Planning Resources

) Financal services At LSS e S 50.00 50.00 % Project Credit = 100%
¥ Research Support 11535 - BASIC SCIENCES -

Ward, Winona Landry MATHEMATICS
Nsw SPS Tast COMPUTER SCIENCE 25.00 25.00
Soonsored Brouams UETH100.00  [100.00 o

4 Registration Services

¥ Instructional Support Add New Investigator

P test Applications [To add a new Investigator, enter an SSN or ISO # (numbers only; no dashes) OR a PAWS
logonid (ex. mtiger1), and click "Add New Investigator.”

If you add the investigator by S5N/IS0O#, salary information will be retrieved.

% Locour

P personal Preferences

P Directory Information

Puble Avalications SSN/ISO #: [ Add New Investigator ]
Site Map Help OR
News FAQ Feedback PAWS ID: i
A0 Fex Find PAWS ID Save
Information i
o Only investigators that were added by SSN or [SO# are displayed in this section. I nveStIgator
If you would like to look up salary information for other investigators for who = I nfo rmatlon
T - SSN or IS0 number, please use SALARY LOOK UP UTILITY.
Investigator Current Salary (monthly) Appointp
Pinnepalli, Savitha 3,500.00
—
[ Save & Continue ][ Cancel ]
Created: 04/15/2006
07:53:22 AM
SPS Projects | Help 2
&] Done 4 Internet

14 start & sManual.doc -Mir... | [B] Micresoft Office Pictu... &)z s:18m

A*“Salary lookup utility” link is available to lookup the current salary information for other project
personnel. The system retrieves the current salary information from the Human Resource Management
(HRM) system. This will assist you with development of your project budget. Click on Salary Look Up
Utility. Enter SSN, LSU ID, ISO # and click on Look Up Salary button. Current salary information will be

displayed. Click on Close window.

Look up Salary Utili

Please enter SSN, LSU ID or ISO number to look up salary information.

SSN/LSU ID/ISO #: | LookUpSalary |

| Close window |

You have now completed the Investigator Section. A check mark appears on the investigators tab.
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ws002. Isu.

File Edit View Favorites

ft Internet Explorer

Tools  Help

O O HEAG Puon droom @ 35 8 -UDVA S

*

Address |@ http://paws002.lsu.edufpwstrans.nsfiDesktop?openagentBpitest

v‘ Go | Llinks >

Principal-Inves'

Desktop

Mail Account
Address Book
PAWS Page
TigerWare

% Locour

P personal Preferences
Directory Information

¥ Campus Community
Computing Services
Department Resources

’ Financial Services

P Planning Resources

" Research Support
New SPS Test
Sponsored Programs

P Registration Services

Instructional Support

P Test Applications

Bublic Applications
Site Map Hel

Help
News FAQ Feedback
LSU Home

(o]

Created: 04/15/2006
07:53:22 AM

Sponsored Programs System
Proposal #:[ |

x SPS Projects | Help

Welcome Principal-Investigator Test
Proposal 30714 - 1 (Pending)

Coversheet o ) Investigators < ) Attachments

Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

Proposal Home =Attachments

Any sponsor-required forms or documents that require LSU signature or contain financial
information (ex. budget, budget justification, subrecipient approval documents, etc.) must
be uploaded as PDF files.

If you have chosen QSP Expanded Review, you will need to upload the complete proposal
either as one single PDF file or as multiple PDF files.

If you are submitting to a federal sponsor that requires Grants.gov submission, please
select "PureEdge” from the document type list and upload your PureEdge (.XFD) file.

If proposal involves human subjects, records, or samples, the Institutional Review Board
(IRB) requires that a hard copy of IRB documents be submitted to the IRB. Please contact
irb@lsu.edu if you have any guestions.

Use the arrows to change the printing order of your documents. If you upload a PureEdge
file, it will print separately from other files.

Upload Files
Select a document type and browse to find your file.

Complete Proposal V| [ |(Browse... ]

Upload

Sort Document Type File Name Date Actions

0]
1f you would like to upload your original Word (.doc) or Excel (.xls) files for grant coordinator
ior OSP access, please click the Expand button.

Collapse @ - Expand @
L. I

A

 nternet
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8. ATTACHMENTS TAB

All proposal attachments must be uploaded in PDF (portable document format). Grants.gov is the federal
portal for all federal proposals. Grants.gov requires applications be submitted in PDF format . PDF is the
universal file format which can be used on windows and Macintosh machines.

Select a document type to upload from the drop down list. Browse the file on your computer and
click upload. If you have chosen OSP Expanded Review, you will need to upload the complete proposal
either as one single PDF file or as multiple PDF files. If you are submitting to a federal sponsor that requires
Grants.gov submission, please select “Grants.gov Application Package” from the document type list and
upload your PDF file. You must upload at least one file before you may route your proposal. Any sponsor-

required forms or documents that require LSU signature or contain financial information (ex. budget, budget

justification, sub recipient approval documents, etc.) must also be uploaded as PDF files.

:.Ir|-' w12, s e prevelirars nsfiTes S Lo O RN |'_|r|l-|. Microsodt Inlermed Explorer E 'H_:
Fie B2 view Fevorbm  Tooh ek e
2 A& P a5 5 - '
Qe - D - 8] (2] @0 POsewn lrreome ) (300 B a<d s
& oo el ] inuedu ke rans e Dedk g openagentiptms w m -
- B e

-Emmmmalmﬂw requines Grants.gov subsmission, please
m st "PureEdge” fram the document tyge Bit Snd uplodd vour PureEdge [T fie,
I progoisl Frvolois humaa nﬂhﬁ.‘!i e, Of m‘mluu. thi [Ratitutnedial Rirosw Bosnd

Had Aceunt | IFd) reqgisras that & hard copy of ERE documants ba submtted to the [RE. Plaase contact
%’ ,“‘.” | Irb@lsuedu i you have any guestions.
TiniWics Use the amoss b changs the printng crder of your doouments. 1f you upload a PureEdge
| ke, i vweill porind. g arately from other fles,
& Locour | prerv—
¥ porsansl Pralersnias Hcﬂammrmmwnlnﬂvwﬁn
¥ Diraciney Information Cwnpllltﬁ:wsd w
F Campes Community = [ EE:
P Cinenpatinng teevives |
¥ Dupsrtment Resowriss | p"‘qﬂ‘m 3}"-'“
¥ Vinancisd Larvices Hudgll:
L mﬁﬂklm Select the
¥ Rarasrh Suppest
r Raquiat Fo PropoaalsiRfF) st | D41 5/20:086 Of:
| 5 Diacumentat
| J T — m‘mz:ﬁ“w Nl Word [.00¢) of Excel [x8a) (s for Grart coordntor

¥ re e
I C'ohg-h@ - Em@

Pulf Asalcaliss Dascrpton: Lbmwse | Llﬂ’,‘.“.‘!"‘.‘.l
Baik HaD Hild |
Sgen PAD Pypatsck Carresi Source DiCumeats
(e Deseription File Mo Date Retines

| [ Mo sounce doruments were uploaded.
EI:I', | Save & Continue ||_Canul|

Choose the file description type from the drop down list, browse for your file, click open and then click the

upload button. You can upload a complete proposal in PDF format or different sections as separate PDF

files.
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& http://paws001. lsu.edu/pwstrans.nsf/Desktop?openagentt pitest - Microsoft Internet Explorer,

Fil= Edit “ew Favorites Tools Help

Qs © [ @ O Powr Seronn @ @3- % - JE
Address |@ hittp: ffpawsa0l . lsu. edu/pwstrans nsf/Deskiopropenagent&pitest v‘ Go Links *
Google - v [Cl search ~ 59 | B Popups akay | ¥ Check ~ TR Autolink v ] [ options & -

5T - g-sBarch web ~ &7 (- @~ @ | =mal - Gy vahoo! ~ EJ Answers + Bflocal - fomusic ~ Clmyweb- @fPersonals - >

|| select "PureEdge" from the document type list and upload your PureEdge {.XFD] file. ~

Principal-Inves’

Deskt If proposal involves human subjects, records, or samples, the Institutional Review Board
CEAIED (IRB) requires that a hard copy of IRE documents be submitted to the IRB, Please contact
irb@lsu.edu if you have any guestions.

Mail Account

Address Book Use the arrows to change the printing order of your documents. If you upload a PureEdge
RAWS Page file, it will print separately from other files.
Tigetiare
Upload Files
% LocouT Select a document type and browse to find your file. Date and

‘ Complete Proposal v| |: o
Directory Information [(Upload | tlmeStamp Of

P Campus Community u ploaded .I:I Ie
¥ Computing Services Current Uploaded Files
3 Department Resources Sort Document Type File Name Date

Financial Services Proposal Documents

¥ Blanning Resources % Budget lustification 24938t 07/21/2006 10:10 &M View - Delete
- Justification pdf
Research Support

Hew SPS Test - Budget Project Budget.pdf  07/21/2006 10:10 AM Wiew - Delete

Sponzored Programs

14 Personal Preferences

’ Registration Services =
Document Storage { optional

» Instructional support If you would like to upload your original Waord (.doc) or Excel {.xIs) files for grant coordinator]
Test Applications or OSP access, please click the Expand buttg

Collapse@ - Expand SourC
Public Applications Descript\on:| |

e Files
Site Map Help
Mews FAG Feedback Current Source Documents
LsU Home Description File Name Date Actions
Budget Project Budget.xls 07212006 10:11 &AM View - Delete
o v _
< | [ savescontinue || cancel | 3
@ Done ® Internst

Finnepalli - In... UE' Jul

Temporary source document storage is also available. You may upload your source file(s) for grant
specialists in the Current Source Documents section. This is optional. Only Word and Excel files can be

uploaded in this section. Note: Reviewers will not be able to view these files from View/Print Download

Proposal Screen.

42



SPS User Guide

If you upload a Grants.gov Application Package, it will print separately from other files. A list of currently

uploaded files is displayed along with the file name and time stamp.

p://paws002. Isu.edu/pwstrans.nsf/Desktop?openagentfpitest - Microsoft Internet Explorer

File Edit View Favorites

Tools Help

@Eadc L J @ @ \'_h pSEarch ‘?:n\?FavantEs @ D}:{v :\?,_ @ |_.J m%ﬂ .ﬁ

Address |@ http:/fpaws002.lsu.edufpwstrans.nsfiDesktop?openagentipitest

v‘ Go  Lnks ®

Attachments

~
Principal-T . Any sponsor-required forms or documents that require LSU signature or contain financial b
SLepE A= information (ex. budget, budget justification, subrecipient approval decuments, etc.) must
Desktop be uploaded as PDF files.
Mail Account If you have chosen OSP Expanded Review, you will need to upload the complete proposal
Address Book either as one single PDF file or as multiple PDF files.
BAWS Page
TigerWare If you are submitting to a federal sponsor that requires Grants.gov submission, please
select "PureEdge” from the document type list and upload your PureEdge (.XFD) file.
IS
% LocouTt . . . .
» If proposal involves human subjects, records, or samples, the Institutional Review Board
Personal Preferences (IRB) requires that a hard copy of IRB documents be submitted to the IRB. Please contact
b Directory Information irb@lsu.edu if you have any questions.
camp"fcumm"rh Use the arrows to change the printing order of your documents. If you upload a PureEdge
‘Computing Services file, it will print separately from other files.
Department Resources
¥ Financial Services U |'33d |35 o b find il
Planning Resources Select 3 document type and browse to find your file.
¥ Research Support Complete Proposal v| [ | CBrowse... |
New SPS Test [—]
Sponsored Programs Upload
P Registration Services .
» N Current Uploaded Files
Instructional Support .
. Sort Document Type File Name Date Actions
Test Applications
Proposal Documents
Project Cover . _
Public Apslications Sheet CoverSheet.pdf 04/15/2006 08:30 AM View - Delete
Site Map Help - Budget Budget.pdf 04/15/2006 08:39 AM View - Delete
News FAQ Feedback
L5U Home 5
Document Storage (optional
If you would like to upload your original Word (.doc) or Excel (.xls) files for grant coordinator]
o ior OSP access, please click the Expand button.
Collapse@ - Expand @
- Description: | | [ |(Browse.. | [ Upload | -
Current Source Documents
Description File Name Date Actions
Created: 04/15/2006 Budget Budget.xls 04/15/2006 08:35 AM V!ew - Delete
07:53:22 AM Cover Sheet CoverSheet.doc 04/15/2006 08:37 AM View - Delete
[ Save & Continue ] [ Cancel ]
b

anual.doc - ... E Microsoft Office Pi...

‘ Internet

Use the arrows to change the printing order of your documents.

Current Uploaded Files

22 Adobe AcrobatPr... ’<,,'m

Sort Document Type

File Name Date

Proposal Documents

-;

= Grants.gov
Application Package

k4 Project Cover Sheet Cover sheet.pdf

et t.pdf

Click arrow
to sort

01/21/2010 09:59 AM

Grants.gov package.pdf 01/21/2010 09:59 AM

07/01/2010 08:02 AM

<
o
<
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https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=ViewOBJ&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_ID=2010-01-21-09.59.07.366989&OBJECT_SEQ_NBR=0001&FILE_NAME=Budget.pdf
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=ViewOBJ&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_ID=2010-01-21-09.59.46.606762&OBJECT_SEQ_NBR=0002&FILE_NAME=Grants.gov%20package.pdf
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=ViewOBJ&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_ID=2010-07-01-08.02.12.931154&OBJECT_SEQ_NBR=0003&FILE_NAME=Cover%20sheet.pdf
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0001&SORT_NBR=2001
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0001&SORT_NBR=2001
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2002
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0001&SORT_NBR=2001
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2002
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2002
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2002
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2002
https://appl019.paws.lsu.edu/spm/spmentry.nsf/SPMOBJ?OpenAgent&Action=Sort&Form=SPMOBJ&NEXT_PROPNBR=000036014&NEXT_TRXNBR=0001&OBJECT_SEQ_NBR=0002&SORT_NBR=2000
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You can view any file or delete any unwanted files. The Routing Tab will become available after you have

uploaded your budget file (at @ minimum) in PDF format.

2 hitp:Hpaws003. Isu.edu/pwstrans.nsf/Desktop?openagentttpitest - Microsoft Internet Explorer,

File Edit ‘“iew Favorites Tools  Help

eBack - J |ﬂ @ _-_:] /.:\‘ Search ‘{‘\'J(’Favorites &3 [_': ..,_\7 |9_':| - _J ﬁ

Address |@ httpe ffpaws003. lsu. edufpwstrans nsf [Desktop?openagent &pitest v ‘ Go Links ™

Google - v| [C] search ~ | g |EI Popups okay | A Check = TR Audtolink + fed options & -

Y_, - g v |Search Web ~ &7 B @' @ =] Mail = @My ‘fahoo! = @Answers - PgHatlobs + b Music - [ T »
S »~

Principal-Inves'

Sponsored Programs System (TEST) :: Rout|ng tab unava”able unt”
e budget file in PDF format is

Address Book Welcarne Principal-Investigator Test uploaded

%Sﬂzz:‘f Proposal 30687 - 1 (Pending)

Desktop

x SPS Projects | Help

Coversheet o7 ) Investigators o/ ) Attachments

Actions: View/add Comments | Wiew/PrintfDownload Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

% LoGouT

P personal Preferences

Directory Information Proposal Home =Attachments

P tampus community attachments
Computing Services &ny sponsor—required forms or d_ocur_n_ent_s that requ_in_e L5U signature or contain financial
information (ex. budget, budget justification, subrecipient approval documents, etc.) must

]
Department Resources be uploaded as POF files,

14 Financial Services

Planning Resources If you have chosen OSP Expanded Review, you will need to upload the complete proposal —
¥ Research Support either as one single PDF file or as multiple POF files.

Hew SPS Test

Sponsored Programs If you are submitting to a federal sponsor that requires Grants.gov submission, please
P Registration Services select "PureEdge” from the document type list and upload your PureEdge (.XFD) file.

P tnstructional support If proposal involves human subjects, records, or samples, the Institutional Review Board
Test Applications (IRB) requires that a hard copy of IRE documents be submitted to the IRB., Please contact
irb@lsu.edu if you have any questions.

Public Applications | Use the arrows to change the printing order of your documents. If you upload a PureEdge
file, it will print separately from other files,

Site Map Help
Mews FAD Feedback

LSUH : - -
ame Select a document type and browse to find your file.
Cornplete Proposal V| [ |(Browse... |
0 ) Upload

~
%
£

&) Dore & Internet
—

You may load more than one file for each document type. For example, if you have to load two budgets,
one for LSU (modular spreadsheet) and one for NIH (modular budget in NIH format), then choose budget

as the description for both, and load the two separate files in PDF with different names.

44



SPS User Guide

After you have uploaded all necessary proposal files, click save and continue at the bottom of the

screen.

D hittp: i paws01 ki e dulpwsirans. nslMesklopfopenage ntl pitest - Microsofl Internel Explorer

Flo Edt View Fawcebes Took Hep ]
Qe - O 6 B @ P Girreens @ (3-5 = - | JE
fddeess 8] hetpef{parwest b adulpeestrans, e et ton foperssgent ipd et w n:-.g Links: ™
Google - *| G teach + @8 Brappsckay | Chec * T4 Autolink - Fg options ¥ & -
Y- v semchweb - o G e @ I - Dy vahoot « Banewers - Bfoce - Dtk o Gy webs @Personds -

3 %

Prncipal-Inves’ Sort Du-:lrlliltnn File Mame. Date Actions
Desktop Proposal Documents .
%  pudget ustfication f‘;‘s‘mm_m 07/21/2006 10:10 AM View - Dolete

| Brud’qat ijad: Budget.pdf
, — Save_Attachm_ent
§  wocour F your would | elnupha-d your onginal Woerd {.dog Tab Informatlon
wnsba 25, phease dick the Expand button.
¥ personal Preferences _':':'Bm - E“p‘a"d'@ |
¥ ourwctory information [peseption: | |
B gy [ | EEE : A ]
¥ ramputing services
: Tepactmant Fessurces 'Description File Mame Date Actians |
Finmncisl Sarvices Budget Projact Budget:ds  07/21/2006 10:11 AM  View = Delete
L] Manrang Besmrces
¥ Fannarch Supgert [ Saveaconowe | [ Cancel |
Spenrored Beasnarmg

L] Mg travtison Sarvcos

B SPS Propacts | Helg

A check appears on the Attachments Tab, and the Routing Tab becomes available. You have completed

the Attachments Tab section.

A check appears on
Attachments Tab
and Routing Tab
becomes active

om0
3 P el 3

S Commmenity owing e
P gt R
e thmrwﬂ&*:hmammmgwm.mmm

b . by
vt oe i Investigators
Snanacend by ma Firmepali, Savitha 11535 - COMPUTER SCIENCE savithagiswedu
Ty — Ward, Wmnona Landry 10760 - MATHEMATICS v Bl ady
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9. ROUTING TAB

Based on information entered for the proposal, SPS will determine required internal approvals. Required

reviewers will be displayed on the Routing Tab.

vs002. su.edu/pwstrans. nsf/Desk

File Edit View Favorites

oft Internet Explorer

Tools Help

@Eadc @ L) @ @ \’_h pSEarch *Favcnt&s @ Bv ,\'_\; @ l_Jm@Jﬂ .ﬁ

Address |@ http:/fpaws002.lsu.edu/pwstrans.nsfDesktop?openagentipitest V‘ Go Links **
~
Principal-Inves' :: Sponsored Programs System ::
Desktop
x 5PS Projects | Help Proposal #: l:l
Mail Account
W Welcome Principal-Investigator Test
age "
-ri—q_ gerware Proposal 30714 - 1 (Pending)
N Coversheet o ) Investigators «? ) Attachments o7 ; Routing
w Llocour Actions: View/Add Comments | View/Print/Download Proposal | Access Management
P personal Preferences Delete Transaction | Request OSP Review | List Transactions
P pirectory Information
» N Proposal Home > Routin
Campus Commnity Routing” — = |
Computing Services
Department Rescurces
¥ Financial Services The following reviewers will be notified once this proposal starts routing. To start routing,
} planning R click Route Proposal below.
nning Resources
¥ Research Support o
New SPS Test ]qvesluqlors
Sponsored Programs Pinnepalli, Savitha 11535 - COMPUTER SCIENCE savitha@lsu.edu
» Registration Services ‘Ward, Winona Landry 10760 - MATHEMATICS wward@lsu.edu
] Instructional Support Ward, Winona Landry 11535 - COMPUTER SCIENCE wward@lsu.edu u
P Test Applications
Reviewers
Public Applications Test, IBRD-Committee 115 - COLLEGE OF BASIC SCIENCES  ibrdtest@lsu.edu
Fublic Applications
Test, Katina H 107 - COLLEGE OF ARTS & SCIENCE  kattest@lsu.edu
NEV%EFEZ—EJERLC Test, Sponsored-Programs 1 - BATON ROUGE CAMPUS osptest@lsu.edu
L5U Home
Additional Reviewers
o There are no additional reviewers.
Spe wvals
Inst Animal Care and Use Commi
Vertebrate Animals Test, Human-Subjects thumsubj@lsu.edu
Pinnepalli, Savitha savitha@lsu.edu
Created 04/15/2008 Inst Bio & Recombinant DNA Saf . ’
07:53:22 AM Biohazarde & Recombinant DNA Test, IBRD-Committee ibrdtest@lsu.edu
Pinnepalli, Savitha savitha@lsu.edu
Security Officer Test, Security-Officer tsecoff@lsu.edu

Flaccifind Mabarial

22 Adobe Acro

‘ Internet
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Double check all information, and if correct and you are ready to route your proposal, click on Route

Proposal.

3 http://paws002.Isu.edu/pwstrans.nsf/Desktop?openagentépitest - Microsoft Internet Explorer

File Edit WView Favorites Tools Help

eﬁadc @ \_) E @ ;h pSEarch ‘i‘\?Favcnt&s @ D}j:{v .:\!_,. - _J m%ﬂ .'3

Address |@ http:/fpaws002.lsu.edufpwstrans.nsfiDesktop?openagentapitest V‘ Go  Links ¥

Test, Katina H 107 - COLLEGE OF ARTS & SCIENCE  kattest@Isu.edu A
Principal-Inves' Test, Sponsored-Programs 1 - BATON ROUGE CAMPUS osptest@lsu.edu
Desktop
| Additional Reviewers
:ﬂm:::;;;i There are no additional reviewers.
BAWS Page
TigerWare
% LocouTt Special Approvals
P parsonal Preferences {,giteg:;ﬂn%ﬁ:"d Use Commi Test, Human-Subjects thumsubj@lsu.edu
¥ birectory 1nformation Pinnepalli, Savitha savitha@lsu.edu
Campus Community Inst Bio & Recombinant DNA Saf : )
P Computing Services Biohazards & Recombinant DNA Test, IBRD-Committee ibrdtest@Isu.edu
, Department Resources Pinnepalli, Savitha savitha@lsu.edu
Financial Services Security Officer ;
Planning Resources Classified Material Test, Security-Officer tsecoff@lsu.edu
¥ Research Support Pinnepalli, Savitha savitha@lsu.edu
New SPS Test i esea
Sponsored Programs gga%%';;:;r;b?r R rch Test, VC-Research tvcorgs@lsu.edu
P Registration Services Pinnepalli, Savitha savitha@Isu.edu
Instructional Support Institutional Review Board .
P Test Applications Human Subjects Test, Human-Subjects thumsubj@lsu.edu
Test, IRB irbtest@lsu.edu
Bublic Apslications Pinnepalli, Savitha savitha@lsu.edu
! Courville, Darya Delaune ddcourv@lsu.edu
Site Map H ;
NEﬁF?e_edEa:k Shaidaee, Sherwin R
LSU Home Intellectual Property t
Intellectual Property Test, Intellectual-Property oute

o Pinnepalli, Savitha Proposal

Provost/VC for Academics

New Courses or Programs Test, VC-Academics
Pinnepalli, Savitha vitha@lsu.edu

Route Proposal~

Add Reviewers
Additional Reviewer (PAWS ID): l:l Find PAWS ID Add reviewer
N

@ o Internet

Created: 04/15/2006
07:53:22 AM

<

T spsManual.doc - ... B Microsoft Office Pi... 2 http ‘A Office of Sponsor... A Grants.gov - Micr... 22 Adobe AcrabatPr... Q',-m 8:44 AM

SPS will verify that the proposal is complete, and then notify reviewers that a proposal is awaiting their
approval. All reviewers receive an electronic workspace notification simultaneously, and can review the
proposal concurrently.

Scroll down on the routing tab. You may add additional reviewers by entering the MyLSU ID and clicking
Add Reviewer. Reviewers will have read only access to your proposal and will be required to approve the
proposal. If you would like to remove added reviewers, choose from the drop down list and click on Remove

Reviewer button.

Remove Reviewers
Flease select desired reviewer from the list, and click on "Remove Reviewer",

Reviewers: Courville, Darya Delaune (Additional Re ar) V|

|  Remove Reviewer |
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The proposal status will change to Routing and all PI/COPI/Dean/Dept Heads/Reviewers/Special Approval
committee members and added reviewers will receive a notification in their MyLSU workspace. In addition,

certain elements of the proposal will be locked. (See Section 1)

2 http:#paws002. Isu.edulpwstrans. nsfiDesktop?openagenttpitest - Microsoft Internet Explorer,

File Edit ‘“ew Favorites Tools Help

eBack < J |ﬂ @ _h f’_\l Search ‘g&’Favnrites @ ['_.__\v ; lﬂ_fl - _J ﬁ

Address |@ http: ffpaws002. |su. edu/pwstrans nsf/Deskiopropenagent &pitest e ‘ Go Links *

Google - v| [G] search - | g |EI Fopups okay| M Check = YR, Adtolink < ] fed options & -

Y_, A7 A Search Web v &7 - @ @ camal - @My vahoo! - EJ Answers - R@Hatdobs - P Music - L My web - »
-

Principal-Inves' :: Sponsored Programs System {TEST) ::

Desktop

x SPS Projects | Help Pr0p05&| StatUS

changes from pending
: to Routing

Coversheet o  Investigators o ; Attachmeni

Actions: View/add Comments | Wiew/Print/Download Proposal [ Access Management
wWithdraw Proposal | List Transactions

Mail Account
Address Book
PAWS Page
TigerWare

Weitome Principai-Investigator Test
Proposal 30682 - 1 (Routing)

+ LOGOUT

P personal Preferences

Directory Information

Froposal Home > Routin
¥ campus community Routing

Computing Services S—
Proposal Navigation

To wiew or print proposal information and docurmentation required for Special Approvals
¥ Financial Services Committee Review, click on "Wiew Proposal Home " and "view Proposal Attachments",
Planning Resources s iew Proposal Home
e Wiew Proposal sttachments

P Department Resources

¥ Research Support
Hew SPS Test

Sponsored Prograrns Recommendation
P Registration Services Make your recommendation and enter any comments you may have,

Mote: Once a recommendation has been made, it can only be changed by the Office of

Instructional Support Sponsored Programs.

Test Applications
By signature below, Principal and Co-Investigators certify that:

(1) to the best of their knowledge, information provided in the proposal and on this form is
accurate and complete;

(2) cost sharing/matching funds identified in the proposal and budget are committed and/for

Public Applications

Site Map Hilbp_v N budgeted;
Hews ,_—Q;'t, HUF—;Z = (3) the principal investigator, co-investigators, and senior personnel for which funds are not

budgeted {requested or cost share) will spend less than 5% time on the project (click hera
for additional information);

(4) the proposal complies with federal regulations including standards for integrity of
o research, RFR/&nnouncement requirements, and University Policies and Procedures;

|<

| = (_!_5) Inv_e;i;ig_ators have read and complied with the LSU Policy on Disclosure of Significant v

<
@ # Intermnet
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10. Approve Routing Proposals and Modification Requests

SPS electronically "routes” proposals for all required internal approvals, eliminating the need to obtain hard
copy signatures on the LSU SPS Proposal Routing and Approval Data Sheet.

To approve a proposal/request as PI:

Once you have completed your proposal/request and clicked Route Proposal, you will need to give your
approval as PI. On the Routing Tab, scroll down to the Recommendation section. Click Approve option

button and click Save Recommendations.

¥ piwctory Tnformation By signature below, Dept, ChairsfHeads, Deans fDirectors ceptify that:
: Campas Comamanity {1} the ::fu&nser:!jacgwﬁﬁ are aEpr-:unnatetn ke reseanch, ins :

Coampanting Semvices mis5a0n @ individuats, units B Univarsity;
F Gup L e 12) the necessary resourcas for the project, ncuding parcent o CI ICk App rove
» shanng/matching funds identfied in the budget, and space an

Financial Sarvices andfar budgeted; and
¥ planeing Resources {3) they agree to the indicated split of % FEA Distnbution and
* Hosgarch Support - <

w-‘- Revieveers Uit Recom

Rfbeeri oo ol o i i o

Principal Investgator 20730 - O Add
b Hages traticn Servcos MATH & ?:;ﬂpprnvo Commmants
L T — PHYSICAL ' Disapprove
F Tust Applications SCIENCES S
ave
Eublis saplisatans Recommendation
poitatuc lnp [ Raset || Save Recommandations -
i Moms
0 To VIEW or DD comments please Chok Hara
w

& tona (] B Inberet

f start B 8 | @ savitha Penepali - TV E rberret Exphoer - | [ icrodolt Eveal-g... | G Ryifi006dec- .. | [N MoroscRt Olfcale... M ng 13:04 AN

To approve a proposal/request as Co-Pl or Reviewer:

1) Proposal/Request Notification: Each required reviewer for a proposal/request (including Pls, CO-Pls,
Dept. Heads, Deans, and Special Approvals Committee members) will receive a notification in their MyLSU
Workspace requesting electronic approval. MyLSU Workspace includes a "Notification Option" where
users may elect to receive an email message when new notifications are posted to their Workspace. (See
section 12 for detailed information on workspace.)

2) Access Proposal/Request: Access the proposal by clicking the hyperlink provided in the Workspace
notification message.

3) View Proposal/Request Information: There are two links available on the Routing Tab under Proposal
Navigation. To view summary information for the proposal, click View Proposal Home. To view the
proposal information (budget, narrative, etc.) click View Proposal Attachments. Select View/Print

Complete Proposal to view the entire proposal and SPS Proposal Routing and Approval Data Sheet as one
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document. If the proposal includes a Grants.gov application package, the complete proposal will not be
compiled by SPS. Each individual PDF document will have to be viewed/opened separately.

4) Add Reviewers (optional): SPS will determine all required reviewers for the proposal. However, you
may add additional reviewers, as needed, prior to making your recommendation. To add a reviewer, in the
Add Reviewer section on the Routing Tab, enter MyLSU Logon ID for the new reviewer, and click Add
Reviewer.

5) Approve Proposal/Request: Once you have reviewed the proposal/request, you will make your
recommendation. Scroll down to the Recommendation section on the Routing Tab. In the Recommendation
section, select Approve, or Disapprove (explanation for disapproval in the comments section is required),
and click Save Recommendation. Once you have given a recommendation, you will not be able to change

it. Contact OSP if you need to change your recommendation.
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Recommendation screen before approval:
Reviewers for the proposal and the status of their approval can be viewed in the Routing Tab on the

recommendation screen. Initially the recommendation status is “Pending”.

2 http:#paws002. Isu.edulpwstrans. nsfiDesktop?openagenttpitest - Microsoft Internet Explorer,
File Edit ‘“ew Favorites Tools Help a"

eBack < wd @ @ \ih pSearch *Favnrites @ D};év “_\ﬁ |£| - I_J ﬁ

Address @ http: ffpaws002. |su. edu/pwstrans nsf/Deskiopropenagent &pitest
Google - v| [G] search - | g |E‘ Popups okaY| M Check = X Autolink - ] Autoril B options -
Y_, A7 A v |searchweb ~ &7 (B @ ®| CgMail ~ @My vahoo! = EJ Answers ~ ggHotlobs = % Music = [ My web- »

| [THIS propasal was roLted electronically on Us/29/2006 11739, ]
T i
pr"};'pilt Ui Investigators
2scop Name Recommendation Date
" Ward, Winona Landry
Dall Account {10745 - HISTORY) Pending
PAWS Page
. Name Recommendation Date
w® Locour Test, IBRD-Committes
P perconal Preferences {115 - COLLEGE OF BASIC SCIENCES) Pending
_ . Test, Katina H
Directory Informati ] .
b c'm ": nrormation {107 - COLLEGE OF ARTS & SCIENCE) Pending
» ampus_ ummu_mty Test, Sponsored-Programs
Computing Services {1 - LOLISIANA STATE UNIV)
13 Department Resources Specialist: Pending

14 Financial Services

4 Planning Resources Additional Reviewers

¥ Research Support MName Recommendation Date
Hew SPS Test - ]
Sponzorad Programs Courville, Darya Delaune Pending
P Registration Services
P Instructional support Sp Approvals :
Test Applications MName Recommendation Date
Intellectual Property
Intellectual Property
Public Applications o Test, Intellectual-Property Pending
Site Map Hel Radiation Safety Officer L
ite Map Halp o o
News FAQ Fesdback Radioisatopes/Radiation Sources :
~ LsU Home Test, Hazardous-Materials Pending

Provost/vC for Academics
Mew Colrses or Programs
Test, WC-Academics Pending

| & Vice Chancellors for Research
— 2. Dach ietion av ldfaiar

O

0 Internet
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Recommendation screen after approval:

After an approval is given, recommendation status will change to “Approve” or “Disapproved” and will
display a timestamp for when the recommendation was given. After all required electronic approvals are
obtained and appropriate proposal documents are approved for submission, OSP will approve the proposal,

the proposal status will be changed to Submitted, and the proposal will be sent to the Sponsor.

A Wit il paws 003, bu.edul pwsirans, nsfMeskioplopenagentBpitest - Microsofi Interne! Explorer
Flz Edt Ve Fovonbes Tools Hep

GM L -5 | _n:] 5 :;". o Semch '_.."._-Fmtn E} i ok , w = J ﬂ

Adcerss (] Wtp e o adupwest s e e top Topenagentiiplest

Coogle - ¥ G fewch - 35 Bireppsckay | M Ged - % Autolik - B cptions ¥
- 2 v Sewchweb = & e - P SOme - (Detrvshoot © D) awers + gtotkbs -+ f

| To VIEW or ADD comments please Chck Hara
Mail Aggound
Mgy Bank

Mhes proposal was routad elactronstally on 05/29/2006 11:35.

EAWE Page linvestigatrs |
R | Mg Recommendation Date
| Tast, Pinopal-Investigator
-I' LOGOUT |(EE58] - T FOR COMPLTATION & TECH) Approve 052972005
Pt bivahsmam | Test, Princpal-Investigator
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To access and approve a proposal from Pl Home Screen:
Enter the proposal number and click on the GO button. Click on the link which displays “To submit your
recommendation, please Click Here”. This link will display the recommendation screen where you can

approve the proposal.

A Sponsored Programs System - Microsoft Internet Explorer

File Edit WView Favorites Tools Help

Qe - @ ¥ Bl ) Pseer Frramis @ (2 12 @S E | Enter proposal
Address https://test008. lsu.edu/spm %5Cspmentry.nsf/{NotelD)/30 IFCF 2DE752696 58625715 1004E 2EEC?EditDocument v B Lk *
& number 30714 and |8 e
:: Sponsored Programs System :: CI ICk GO )
x SPS Projects | Help
Welcome Principal-Investigator Test
Proposal 30714 - 1 (Routing) O 1 O Click here to go to
Investigators o ; Attachments «f ; Routing o
Actions: View/Add Comments | View/Print/Download Proposal | Recommendatlon
Withdraw Proposal | List Transactions creen
Proposal Home
Click on a proposal navigat nk to proceed.
To submit your recommend , please Click Here.
Project Data 1
Project Title
Flow Regime Effects on Marsh Sustenance in a Mississippi River FloodPlain Estuary
Transaction Type Proposal Type Project Function
New New Research
Mailing Deadline Proposed Start Date Proposed Duration
01/09/2006 09/01/2006 36.00
Received by OSP Date Approved Released by OSP
04/15/2006
Review Days Allowed Review Type Proposal Specialist
Streamlined
Sponsor Proposal Number Grants.gov Tracking # Sponsor Tracking #
RFP File Purge Date Orig.LSU # (If Renewal)
URL
. Dept. Contact Phone
Dept. Contact Name Dept. Contact Email Number
Pinnepalli, Savitha savitha@lsu.edu 5781168
Sponsor Sponsor Program Name
National Science Foundation - NSF - F47000
oOriginal Sponsor CFDA
F & A Rate (requested) Rate Base Sponsor Limited Rate
47.00 MTDC N
Fringe Rate Location E
&) 2 @ mnternet

(P ——— -
14 start e G 'O aldoc-... | [B Miaosoft Office Pi... rogra... | ‘2l Office of Sponsor... 3 Grants.gov -Micr... 22 Adobe AcrobatPr.., R )Z[] s:14am
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11. Locked Elements in Routing Status

Once the proposal is in routing status, following information will be locked.
e Coversheet Tab
— Budget Information (Total Funds Requested, Total LSU Match, etc.)
— Special Approvals
— Multi-task project selection
e Investigators Tab
— Investigator information, % F&A and % Project Credit
e Attachments Tab
— You may upload or delete file attachments, but we ask that you first notify the proposal
specialist, as they may have started to review the information.

Since reviewers are reviewing/approving the proposal based on the information entered in the
summary budget and investigator sections, to maintain the data integrity for reviewers, this information is
locked. Special approvals are locked since the system adds required reviewers based on the answers to
these questions. Task project selection is locked since the selection creates a new layer of coversheet and
investigator information in the project record.

OSP has edit access to all of the above mentioned information. If any of this data needs to be
changed during the routing process, the OSP specialist will work with the Pl to make the necessary
changes, and obtain additional approvals, if necessary. After OSP approves your proposal, all data

elements will be locked
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12. WORKSPACE NOTIFICATIONS

Overview

The Workspace is an electronic “in-box” used by web based systems at LSU to communicate to
reviewers when a proposal is available for review and/or approval. The Workspace system only contains
the link to the document in its system of origin (SPS) and not the document itself. Workspace can be

accessed from the MyLSU desktop where it is shown as a link at the top.

3 hitp:#/paws003. Isu.edufpwstrans. nsf/Desktop?openagentiisai - Microsoft Internet Explorer

File Edit ‘Wiew Faworites Toaols Help
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GDEngBv| Vl |G search - g2 |@ Popups 0ka-,-| ABC Check = N Autolink g options &
Y.’ b £'| V|SearchWeb - ' @' @ = Mail - @My‘ﬁahoo! - @F\nswers * BfHotlobs + ¢

Sai's Desktop Workspace

_ link on PAWS
Mail Account
Address Book desktop

PAWS Page
TigerButes

Propasal #:| [Gal]

5PS Projects

flert Messages
Click here for News and Announcements

TigetWare
Warkspace

-3

% LOcOuT

The Workspace Toolbar
The Workspace toolbar is located at the top of every screen throughout the Workspace system as
shown below.

# My Workspace | Action Items | Notification Option | Workspace Roles

The My Workspace link will display the first screen of the Workspace system. The Action Items link will
display all items in a user’'s Workspace. The Notification Option link will display a screen that will allow
the user to choose whether they would like to receive emails as documents are routed to their workspace.

The Workspace Roles link allows users to designate signature authority (refer section 17).

New Documents.
Once the Workspace link is clicked, a screen will appear that will display any new proposals that have

been routed to the user for review. This is seen in the example below.
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2 http://paws003. lsu.edu/pwstrans. nsf/Desktop?openagent@sai - Microsoft Internet Explorer
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File Edit Yiew Favoribes  Tools
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% My Workspace | Action Items | Motification Option Cl |Ck here to go

to proposal
30642

Mail Account
Address Book
PAWS Page
TigerBytes Hello, Sai Pinnepalli
Tigetiare
workspace

* LOGOUT

Proposal 30642- 1 DUE 05/10/2008  Mew!

P personal Preferences

3 Directory Information = MORE =

’ Campus Community
Computing Services

P Employee Resources
e

Library Resources & Official PAWS Web Page. Send C < or Questions to
P Financial Semvices Coppright © 2006, Louisizna State University. AN Rights Reserved.
Help | Hews | Feedback | PAUIS FAQ | Search | LSU Home

Planning Resources

¥ Research Support
Sponsored Programs

P Registration Services

13 Instructional Support
Student Services |

P Test Applications

Public Applications

Site Map Help
Mews FAQ Feedback
LEU Horme

<)
@ ® Internst

Savitha Finnepall - In... 3 http:) E.. 5 nualunes. doc. .. i ffice Picku...

The screen can also be accessed by clicking the My Workspace link from the Workspace toolbar.
The date the proposal were routed and the proposal number along with due date will display. To access
information about the proposal, click on the purple proposal number link. This will display additional

summary information about the proposal.
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While viewing proposal information under the Document Entry section (as shown below), the user has
several options. The user can Mark as read, which means the document will no longer display on the initial
Workspace screen where new documents are listed. The user can Mark as unread, which will cause the
document to appear as a new document. The user can choose to Mark as Hidden. Hidden documents
will only appear when the View Hidden link is chosen. Documents can also be deleted from Workspace

by clicking the Delete Message option.
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Copyright © 2006. Louisiana State University. AN Rights Reserved.

Instructional Support Help | Mews | Feedback | PANS FAQ | Search | LSU Home

14 Student Services
Test Applications

Public Applications
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< | @
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———— -
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To access the proposal, click on the purple link that reads “Click here to view the information”.

This will close Workspace and open the document in its system of origin (SPS).
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You will be directed to Recommendation Screen on the Routing Tab as shown below. After you have
reviewed the proposal, click Approve and click Save Recommendations. (See section 10 for details on

how to approve proposals.)

<A http:/#paws002. Isu.edu/pwstrans. nsf/Desktop?openagentt pitest - Microsoft Internet Explorer
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¥ Department Resources and/or budgeted; and
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e ars Tarr Principal Investigator Multiple Units ) approve Corﬁ?n%nts
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@ # Intermnet
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—
f.‘ start a Pinnepall - In... A

Existing Documents

Once a document’s information has been viewed in Workspace or a document has been launched from
Workspace, it will no longer be listed on the first screen that appears when Workspace is opened. In order
to access past notifications, click on the Action Items link in the Workspace Toolbar that appears at the top

of the screen as shown below.

+« My Workspace | Action Items | Notification Option

All items in the Workspace will display along with the date the item was routed. Items that have not been

viewed will display in red. Items that have been viewed will display in black as shown in the example below.
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Next to each notification is an arrow with a circle around it. This is a link that will launch the document in its
system of origin (SPS). To view brief information about the proposal without launching it, click on the
proposal humber.

Sorting Documents

Documents viewed through the Action Items link can be sorted in a number of ways. Documents can be
sorted by System, Subject, and Date. The System sort groups all documents from the same system
together. The Subject sort lists all documents regardless of system (PRO, SPS etc) by subject

alphabetically. The Date sort orders documents regardless of system in order of the date routed.
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The user can also choose to view documents marked hidden. These sorts are available on the Action ltems

screen beneath the Workspace toolbar as shown in the image below.

n.l::tin Items

View By System ID | Yiew By Subject | ¥iew By Date | Yiew Hidden

yystem ID

Records per page:
Filter View:

Once a sort is chosen, additional options will display beneath the Sort Options. The options will change

depending on the sort method chosen. If the user is viewing by System ID, the user can select the number
of records that will appear on the page. The user can also choose to filter the view to only one system. This
will only display documents for the system selected in the Filter View drop down. The View by Subject,

Date, and Hidden all have the option to specify how many documents will appear on the screen.
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13. ACTIONS

Additional screen functions are available in the form of links at the top of each screen. Available actions
include View/Add Comments, View/Print/Download Proposal, Access Management, Withdraw Proposal,
List Transactions. Other Actions will become available depending on the tab and status of your proposal.

13.1 View/Add Comments

You can add comments to your proposal at any time by clicking on View/Add Comments. You can add

multiple comments and click Add after each comment. Click Save and Continue.
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Fil=  Edit “ew Favorites Tools Help 't.'
h A s M . " T ¢

Q- © WA G Lo doroms @ 3% @ - [JE

Address |@ http: {fpaws003.lsu,edufpwstrans, nsf {Deskbop?openagent&pitest V‘ Go Links *

Google - v| |G search = | 2 Shesblocked ¥ check - i Autolik v | fed options & -

Y_, - Q'Saarch Web - 50 ' @' @ =] Mail - @My ‘Yahoo! - @Answers - @Shopping + fh Music * q‘.My Web »»

-~ -~
Principal-Inves' :: Sponsored Programs System Click View/Add
Desktop
* SPS Projects | Help Comments
Mail Account
Address Book Welcorme Frincipal-investigator Test
PAWS Page 4 - i
TioerWare Proposal 30764 - 1 (Pending)
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A Message will display at the top of the screen to indicate that your comments were added successfully.
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13.2 View/Print Download Proposal

Select View/Print/Download Proposal. This action will bring you to a screen where you can generate a PDF
version of your entire proposal, or specific proposal elements to view/print or download. Click on View/Print
to create a temporary PDF file which you can view online or print. Click on Download to create a file which

you can download to your computer, or save and send hardcopy to a potential sponsor.
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If you click the Complete Proposal links, your SPS Proposal Routing and Approval Datasheet, and all
PDF attachments that you have uploaded will bundle up in to one PDF file. You can View/Print/Download
your proposal at any time. If the proposal contains a Grants.gov application package, each PDF

document must be viewed and printed separately.
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13.3 Delete Transaction

The "delete transaction" link is only available to Pls while a project transaction is in pending status.
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Mail Account Pl can delete a
Address Book Welcarme Frincipal-investigator Test - -
PAWS P .
v Proposal 30707 - 1 (Pending) transaCtlon INn
Coversheet o ) Investigators L Pend|ng Status
-3
“ Locout Actions: View/add CDmmeW =
» Delete Transactio. equest OSP Review | List Transactions
Personal Preferences
b Directory Information Proposal Home
ampus Communi ick on a proposal navigation link to proceed.
c [ ty Click | tion link t d
’ Computing Services
Department Resources Pro Ct Dta
¥ Financial services PI'IJ].BCtTItlB
Planning Resources Testing PRAF 4/11/06
¥ Rasearch Support Transaction Type Proposal Type Project Function
Mew SPS Test MNew MNew Instruction
b w Mailing Deadline Proposed Start Date Proposed Duration
> Registration Services 02/01/2007 12,/02/2006 48.00
Instructional support Received by OSP Date Approved Released by OSP
Test Applications
Review Days Allowed Review Type Proposal Specialist
Public Applications b Streamlined
site Map Hel Sponsor Proposal Number Grants.gov Tracking # Sponsor Tracking #
Mews FAQ Feedback
LSU Horne RFP File Purge Date Orig.LSU # (If Renewal)
LURL
o 3 Dept. Contact Name Dept. Contact Email Dept. Contact Phone Number
B Test, Sponsored-Accounting  spatest@lsu.edu 2258799991 3

O Internet
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13.4 Access Management.

While a proposal is in Pending or Routing Status, the Principal Investigator and Co-Investigators have
automatic editor access to the proposal, and reviewers have reader access. If you want to allow reader

or editor access to an additional person, select Access Management from the Actions Menu.

3 http://paws002.Isu.edu/pwstrans.nsf/Desktop?openagentépitest - Microsoft Internet Explorer

File Edit View Favorites Tools Help YOU Can add
Qi - O WA G Powr Sorore: @3- B - WUE S users and assign
Address |@ http:/fpaws002.lsu.edu/pwstrans.nsfDesktop?openagentipitest them Reader or
Proposal 30714 - 1 (Routing) C 1 Q o
Princip?(tHnVES' Coversheet o ) Investigators ) ) Attachments ) ) Routing Edltor access to
ie=iop Actions: View/Add Comments | View/Print/Download Proposal | Access Managem,
Withdraw Proposal | List Transactions a«\\your pr0p05a|
Mzil Account
Address Book Proposal Home > Access Management
BAWS Paas Access Management
igerWare

% LogOUT
P bersonal preferences
P Directory Information Name PAWS ID Level
P Campus Community Courville, Darya Delaune ddcoury Reviewer
b Computing Services Pinnepalli, Savitha savitha Investigator
Department Resources Shaidaee, Sherwin sshaid2 Reviewer
P Financial Services Test, Hazardous-Materials thazmat Reviewer
Planning Resources Test, Human-Subjects thumsubj Reviewer
¥ Research Support Test, IBRD-Committee ibrdtest Reviewer
Hew SPS Test Test, Intellectual-Property tintprop Reviewer
» m Test, IRB irbtest Reviewer
P Instructional support U=t kattest Reviewer
P Test Applications Test, Security-Officer tsecoff Reviewer
Test, Sponsored-Programs osptest Reviewer
Test, VC-Academics tvcacad Reviewer
Bublic Applications Test, VC-Research tvcorgs Reviewer
Site Map Help Ward, Winona Landry wward Investigator
Hews FAQ Feedback
Name PAWSID Level Action
o Test, Principal-Investigator pitest Editor Change To Reader | Delete
»
swiso: | E
Paws ID: . |rindPawsID
Mccess Level: CReader O Editor
e (g ew vser_|

SPS Projects | Help

a Done o Internet

<

(— -
+4 start B & G | T§sesManuald.. | [B Micosoftoffi.. 3 htpsf . T Office of Spo... A Grants.gov - ... A https:/fteston... | 22 Adobe Awoba... &2} s:00am

Access management allows you to give additional users (research associates, graduate students) access
to your proposal. Enter the person’s SSN/ISO, or PAWS logon ID, select Access Level (reader or editor)

and click Add New User.
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http://paws002.su.edu/pwstrans.nsf/Desktop?openagent&pitest - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help

O O HEAG Puon droom @ 35 8 -UDVA S

.

Address |@ http://paws002.lsu.edufpwstrans.nsfiDesktop?openagentBpitest

v‘ Go | Llinks >

Principal-Inves'

Desktop

Mail Account
Address Book
PAWS Page
TigerWare

% Locour

P personal Preferences
Directory Information

¥ Campus Community
Computing Services
Department Resources

’ Financial Services

P Planning Resources

" Research Support
New SPS Test
Sponsored Programs

P Registration Services
Instructional Support
P Test Applications

Bublic Applications
Site Map Hel

Help
News FAQ Feedback
LSU Home

(o]

Created: 04/15/2006
07:53:22 AM

Proposal 30714 - 1 (Routing) O 1 Q

Coversheet f , Investigators ¢ ) Attachments o7 ; Routing
Actions: View/Add Comments | View/Print/Download Proposal | Access Management

Withdraw Proposal | List Transactions
Proposal Home = Access Management

Name PAWS ID Level
Courville, Darya Delaune ddcourv Reviewer
Pinnepalli, Savitha savitha Investigator
Shaidaee, Sherwin sshaid2 Reviewer
Test, Hazardous-Materials thazmat Reviewer
Test, Human-Subjects thumsubj Reviewer
Test, IBRD-Committee ibrdtest Reviewer
Test, Intellectual-Property tintprop Reviewer
Test, IRB irbtest Reviewer
Test, Katina H kattest Reviewer
Test, Security-Officer tsecoff Reviewer
Test, Sponsored-Programs osptest Reviewer
Test, VC-Academics twcacad Reviewer
Test, VC-R ch tvcorgs Reviewer
‘Ward, Winona Landry wward Investigator

|Added Manually
Name PAWS 1D Level Action

Ethridge, Robin R robyn Reader Change To Editor | Delete
Test, Principal-Investigator pitest Editor Change To Reader | Delete

Paws ID: [ |rindPAwsID

Iccess Level: (Reader O Editor

Add New User

Click Delete

when access is

no longer

needed. |
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New User is added successfully. You can delete any reviewers that you have added by clicking Delete.
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13.5 Withdraw Proposal

If you have routed your proposal but decide not to submit the proposal to the sponsor, click on Withdraw

Proposal. Enter the reason for your withdrawal, and click Submit Request. Pl can request withdrawal of

a proposal in Routing or Submitted status.

paws002. su.edu/pwstrans.nsf/Desktop?openagent&pitest - Microsoft Internet Explorer

File Edit View Favorites

Tools  Help

@Eadc L \_) @ @ ;h pSEarch ‘i‘\?Favcnt&s @ D}j:{v :\?,_ @ |_.J m%ﬂ .‘3

Address |@ http:/fpaws002.lsu.edufpwstrans.nsfiDesktop?openagentipitest

v‘ Go | Llinks *

~
—= c
Principal-Inves :: Sponsored Programs System ::
Desktop
x SPS Projects | Help = hd I
il Accaue Withdraw Proposa
Address Book
PAWS Page
TigerWare
N ments 7 ) Routing
LOGOUT = : :
w Actions: View/Add CommM\ew,’PrlntjDown\oad Proposal | Access Management
] as Withdraw Proposal | List Transactions
- .
pi ory Information Proposal Home = Withdraw Proposal
¥ campus Community
» Computing Services Withdraw _ _ _ _ _
Department Rescurces 1If you wc:lu\d like to withdraw this proposal, please enter a explanation and click on "Submit
» N N Request.
Financial Services Name: Principal-Investigator Test
Planning Resources Propaosal: 30714 -1
¥ Research Support Reguest Date: 04/15/2006 09:05:39 AM
New SPS Test Explanation:
Sponsored Programs "~
’ Registration Services
P Instructional Support
P Test Applications )
Public Applications [ submit Request | [ Cancel |
Site Map Help
Nevs FAQ Feedback
L5U Home
To provide feedback or request technical troubleshosting assistance on using the system,
o please fill out the 5PS Feadback farm.
= If you have any questions about the proposal process,
please contact the Office of Sponsored Programs at (225) 578-3386 or osp@lsu.edu.
& Official PAWS Web Page. Send Comments or Questions to pawsfb@lsu. edu.
Coy pht 2006. Lo State U All Rights Reserved.
Created: 04/15/2006 pymght © Lsans niversity e ==
07:53:22 AM Help | News | Feedbadk | PAWS FAQ | Search | LSU Home
b
a Done B Internet
E—

& )20 s:0s5am
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13.6 Request Status Update

If you would like to notify OSP that your proposal has been declined, click Request Status Update. Enter

information and click Submit Request. The proposal has to be in Submitted status in order to request

status update.

2 http:#paws005. Isu.edu/pwstrans. nsfiDesktop?openagenttpitest - Microsoft Internet Explorer,

File Edit ‘“ew Favorites Tools Help

eBack < J |ﬂ @ _h /"__\‘ Search ‘i‘\'J(’Favorites @ [:,:‘:{v ; ly_fl - _J ﬁ

Address |@ http: ffpaws005. lsu. edu/pwstrans nsf/Desktop?openagent &pitest

v‘ Go Links *
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Y_, A7 A Search web - &7 - @ @ CEMyweb- ZIMal - @My vahoo! - @8 Basebal v Fomusic = B Answers - Ep
A -~
Principal-Inves' :: Sponsored Programs System ::
Desktop
* SPS Projects | Help Proposal #: I:I
Mail #Account
Address Book Welcarne Principal-Investigator Test
PAWS P ) P
?M::'f Proposal 30684 - 1 {Submitted) Request Status Update
Coversheet o7  Investigators o ) A
s
W« LOGOUT Actions: View/add Comments IWEJ Proposal | Withdraw Proposal
P personal Preferences Request Status Updat Ist Transactions
4 Directory Information Proposal Home = Status Change Update
’ Campus Community
Computing Services Status Change Update _ _ . _
» If you would like to request status change, please enter a explanation and click on "Submit
Department Resources Request."
Financial Services Mame: Principal-Investigator Test
¥ Planning Resources Proposal: 30684 - 1
¥ Research Support Reguest Date: 04/17/2006 01:25:36 PM
New SPS Test Requested Status:
Sponzored Programs Explanation:
P Registration services Y [ |
Instructional Support
13 Test Applications
L4 -
Public Applications
Site Map Help [ Submit Request ][ Cancel ]
Mews FAQ Feedback
LU Home
o v
£ (> To provide feedback or request technical troubleshooting assistance on using the system, I w
Q Done # Internet

‘s start 2 € 6
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13.7 Request OSP Review

If you would like OSP to review preliminary budget and/or proposal information before officially routing your
proposal, click Request OSP Review. From the Proposal Home screen, select Request OSP Review from
the Actions Menu. Enter an explanation for your request in the text box, and click Save & Continue. An

email will be sent to OSP with your request.

2 http:#paws002. Isu.edu/pwstrans. nsf/Desktop?openagentt pitest - Microsoft Internet Explorer,

File Edit ‘“iew Favorites Tools Help ,'
x Al @ i a W
- ) = i £ =, o ﬁ
e Back J |ﬂ @ -._lj y Search \?/\_.(’ Favarites @ ['___\‘ =) lﬂ_i-l
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~ -~
Principal-Inves' :: Sponsored Programs System ::
Desktop

® 5Ps Projects | Help Pl can request
Mail #ccount oo o
Address Book Welcarne Principal-Investigator Test prEI | mlnary review
%ﬁvﬁ:f Proposal 30715 - 1 (Pending) In Pendln Status
Coversheet o7 ) Tasks Attachments g
o
w LOGOUT Actions: View/add Comments | View/Print/Do roposal | Access Management
P Personal Preferences Delete Transaction | Request OSP W | List Transactions
! . I
P biractory information Proposal Home = Request OSP Review
’ Campus Community
Computing Services Request OSP Review
P Department Re. If you would like OSP to review all or part of your proposal prior to routing, enter a
_ePa ) e ) sources description of the elements you would like reviewed and click "Save & Continue.”
Financial Services Mame: Principal-Investigator Test
4 Planning Resources Proposal: 30715 -1
¥ Research Support Request Date: 04/17/2006 11:09:44 AM
New SPS Test Explanation:
Sponsored Programs -
’ Registration Services __
Instructional Support
3 Test Applications
-
Eublic Applications [ submit Request | [ cancel |
Site Map Help
Mews FAQ Feedback
LU Home
o - To provide feedback or request technical troubleshooting assistance on using the systerm,
— pleaze fill out the SPS Feedback form.
< | = v
@ Done  Internet

[ | - . 3 X 3 . 3 -
1a Start | > i aldoc-M.. G b . 2 httpiff Ao &)W 11:09 AM
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13.8 List Transactions

List Transactions link will take you to a list of transactions for the project. You can List Transactions at any

time. To access information within a particular transaction, click on the proposal number, you are now in

Proposal Home for the transaction. If your proposal has multiple transactions, it will appear as proposal

number — transaction number (Example: 30714-1, 30714-2, etc.)

swi echiipeatrars nslileskiop?openapeniipites - Microsolt Internet Explorer

Fie Bdr vew Feorsm fook el
Qe - Q B AH P oo @ -5 B-LEYSE D

Reicress | ] bt w02 e ey b trane o Dpsitiopiopmagentiies

4 - 1 {Routing)

# Locouv

¥ Byrsnsd Protarsnces

List
If proposal has single transaction, it would appear as shown below L Transactions

Qus- Q- @ P e @ 3-5 B |0

Acress | i) bt (e 008, e i S S apmerstry.ro hicrin 1 340 TOC B2 IR 15715 DAL T4 Cpneriioou

: Sponsored Programs Sysiem o

* 5PE Projects | Help
Wiskorme Princpal-Favestioitor Test

SPE Prewcts ¢ 58S Smanch

Click here to go to
Proposal Home

Hatmnal Soaene
Ward, Winona Landry  01/09072008 F " .« BSF Routng
T4 -1 Project Thie: Flow Regme ENeds on Marsh Sestensnos o Mississipps
Ruvi FloodPamn Estuary

Proposal Specilst: Award Specist:

SFS Propects | Help

T prbirwi Pamdladh iof Pdiaid] Lo tnaipd e bladbaelion Badailicale Gf whoi] Fa rles,
plaana Al zut Bra 505 Fasssark doem.

7

If yaur haws any gueaticns aboat the progosal proosa.
LELTY - [ Fi- 23

-* Dl PAIWS Wk Pags Tend' Commaeds or Quamboan fo prsarb@in sd
Cagright € J006, Losnisng State Lnivarnty. AF Rights Bassned
Haln [ Newn | Faadced | PAND FAD | Sesech | LR roma
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If proposal has multiple transactions, it will appear as shown below

Mail Account
Address Boaok

PAWS Page
TigerWare

% LOGOUT

b Personal Preferences

4 Directory Information

’ Campus Community

’ Computing Services
Department Resources
Financial Services

b Planning Resources

¥ Research Support
Mew SPS Test

Sponsored Programs
’ Registration Services
4 Instructional Support
4 Test Applications

Bublic Applications

Site Map Help
Hews FAQ Feedback

[T p——

04/17/2006

Sponsar: Mational Aeronautics & Space
Administration - MASA

£563,286,00 Fending
Type: Revision

Date Approved:

0633 -3
Project Tithe: LAND CONNECTIVITY AND INFLUENCES ON COASTAL WATERS
IM A LARGE RIVER-DOMINATED DELTAIC ENWVIRCMMENT: AN ASSESSMEMNT
USIMNG FIELD, SATELLITE AND MODEL STUDIES
Sroposal Speciaiist: Award Specialist
0441772006 $563,286.00 Pending
Sponsar: Mational Aeronautics & Space . .
Administration - MASA TFEES [REISEN
Date Approved: 04/25/2006
30633 -2 Praject Title: LAND CONNECTIVITY AND INFLUENCES ON COASTAL WATERS
1IN A LARGE RIVER-DOMINATED DELTAIC ENWVIRCMMENT: AN ASSESSMEMNT
USIMNG FIELD, SATELLITE AND MODEL STUDIES
Sroposal Speciaiist Award Specialist
Graham, Patricia P
04/17/2006 £563,286.00 Submitted
Sponsar: Mational Aeronautics & Space .
Administration - MASA fype: Mew
Date Approved: 04/25/2006
a3z -1

Praject Tithe: LAND COMMNECTIVITY AND INFLUENCES OMN COASTAL WATERS
IM & LARGE RIVER-DOMINATED DELTAIC ENWVIRCNMENT: &AM ASSESSMEMT
USING FIELD, SATELLITE AND MODEL STUDIES

Sroposal Speciaiist Award Specialist
Graham, Patricia P
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13.9 Proposal Types: New, Revised, Renewal, Continuation, and Supplement
New Proposal

A New Proposal is a proposal that is being submitted to a sponsor for the first time, or a proposal that is
being re-submitted after having been officially declined by the sponsor. Award transfers to LSU from
another institution are considered new proposals for LSU. To create a new proposal, go to OSP Home
and click Create New Proposal. To create a full proposal after submission of a notice of intent (NOI) or

Preproposal, go to the Proposal Home for the NOI transaction, click Create New and select New from the

drop down box. Follow the steps identified in Sections 6 — 9 to complete and route your proposal.

24 http:paws002. [su.edu/pwstrans. nsf/Desktop?openagenti pitest - Microsoft Internet Explorer z

File Edit “ew Favorites Tools Help ':,'
Y A [ J‘I_ . iy ™ -

Q- O BB G Lo Frrone @ @3- % & - IR

Address @ http: jfpaws002. lsu. edufpwstrans, nsf {Deskbopropenagent&pitest v‘ Go Links *

Google - v [Cl search + 59 |Bpopups okay | ¥ Check ~ SR Autelink + ] AutcFil [ options Y & -

Y_, = g'Saarch Web - 50 ' @' @ = Mail - @My ‘Yahoo! - @Answers - D?Loca\ - b Music - E;‘.My Web~ 'Personals - »»

-~ ~
Principal-Inves® :: Sponsored Programs System {TEST) ::
Desktop e eeeeeeeseeeeeees—

x SPS Projects | Help Proposal #: l:l

Mail Account
Address Book

Welcame Frincipal-investigator fest
%Sﬂ,s:f‘f New Proposal =
Covershest Inwestigatars Attachments Routing

% Locout Actions:

4 Personal Preferences Proposal Home > Cover Sheet
P pirectory Information Cnuersheet
Campus Community

3 ting Seri Project Data 9 Q
omputing Services Required fields are indicated by *.
* Transaction Type:

Department Resources
Financial Services

P blanning Resourcas * Proposal Type: b -

i + . FEproposal

¥ Research Support * Project Title: |—reproposaliil
Hew SPS Test
Sponszored Programs

’ Registration Services

Instructional Support

P test Applications .
Maiing Deadline: | | (EX. 02/06/2008)
||| Proposed StartDate: [ |(Ex. 02/n6/2006)

Proposed Duration: (in months)

Public Applications

Site Map Help

Mews FAQ Feedback *  Project Function: Select the appropriate function
LEU Horme which best describes the type
Research v| of project you are proposing.
Most projects will be for the
o 2 conduct of research, instruction
— or public service activities.
< | & o
€] Dane  Internst
_—

Pinnepalli -... 3 S Public Applic. .. 2 http:,
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Revised Proposal

A proposal can be revised from an existing transaction in Submitted Status. A revised proposal keeps the
same proposal number as the originally submitted proposal, and modifies a pending or un-funded
proposal (if a declined proposal is resubmitted, it is a new proposal). Follow the steps identified in

Sections 6 — 9 to complete and route your proposal.

2 http:#paws005. Isu.edu/pwstrans. nsf/iDesktop?openagentt pitest - Microsoft Internet Explorer,

File Edit ‘“ew Faworites Tools Help

eBack < J |ﬂ @ ___h /‘__\‘ Search ‘51:(’ Favarites @ [_'\"- ; lﬂ_i-l - _J ﬁ

Address |@ http: ffpaws00S. lsu. edu/pwstrans nsf/Deskiop?openagent &pitest v ‘ Go Links *
COCngEv A4 |CI Search - @ |EI Popups okay| M Check - TR, Autolick + EOptiuns & @ =
Y_, - gv Saarch weh « &7 ' @' @ f.i‘.My Web - [=Mail - @My Yahon! - @Basehall +  %bMusic - [Ennswers - »»

~ -~
Principal-Inves' :: Sponsored Programs System ::
Desktop R R s
x SPS Projects | Help Proposal #: l:l
Mail Account
Address Book Weltome Principai-Investigator Test
BAWS P . P
T Proposal 30684 - 1 (Submitted) R L
Coversheet o7 ) Investigators of ) Attag evision
o
w LOGOUT Actions: View/add Comments | View/Print/] Gad Proposal | Withdraw Proposal
» Request Status Update | List Tr. ions B
Personal Preferences
[ o Create Mew: | Pleass Salact
b iractory Please Select
Campus Community Proposal Home :
Computing Services Click on a proposal navigation link to proceed.
P Department Resources
- ial . Project Data
inancial Services . =
4 Planning Resources Ennjechylite
¥ Research Support Test WW{"SD . .
Mew SPS Test Transaction Type Proposal Type Project Function
N fponsored Programs Mew New Public Service
Registration Services Mailing Deadline Proposed Start Date Proposed Duration
Instructional Support 07/01/2006 12.00
¥ test applications Received by OSP Date Approved Released by OSP
Public Applications — | |Review Days Allowed Review Type Proposal Specialist
Site Man Hel Streamlined
ite Map Help
Hews FAGQ Feedback Sponsor Proposal Number Grants.gov Tracking # Sponsor Tracking #
LU Home
RFP File Purge Date 0Orig.LSU # (If Renewal)
o LRL
hd .
—'| |Dept. Contact Name Dept. Contact Email Dept. Contact Phone Number
< L e NP A anen ]
@Done

0 Inkernet

Finnepall - In... UE'
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Renewal, Continuation and Supplemental Proposals

23 http:Hpaws004, Isu.edu/pwstrans. nsf/Desktop?openagentt pitest - Microsoft Internet Explorer

File Edit ‘“ew Faworites Tools Help !'
\ Al @ i > W
- J =5 i - P 5 - [
e Back < Iﬂ Iﬁ L ﬂ e Search ‘?,\(’ Favarites e} [\ =) .J_’:I i i
Address |@ hittp: ffpaws004. su. edufpwstrans, nsfjDesktop?openagent&pitest R ‘ Go | Links *

GDL'ngEv v |C Search - @ |EI Popupsokayl "g Check ~ ?K Autolink.  ~ EOptiuns & @v
Y_, - g'Saarch weh v 7 ' @' @ f.i‘.My Webr [ Mail - @My Yahoo! - @Basehall +  %bMusic - @Answers - »»

= -~
Principal-Inves' | :: sponsored Programs system::
Desktop e —

x SPS Projects | Help Proposal #: l:l

Mail Account

Address Book Welcarne Principal-Investigator Test
PAWS Page . :
LS e Proposal 30681 - 5 (Awarded) Q 2-4.5 .

Coversheet o7  Investigators o ) Attachments ¢ ; Routing o

+ LOGOUT

Actions: Wiew/add Comments | Wiew/Print/Download Proposal | List Transactions

Create Mews: | Please Select (W w

P personal Preferences

P Directory Information

Renewal

Continuation
Supplement
hodification

» i roposal Home i
Campus Community Click on a proposal navig
Computing Services

P Department Resources

Project Data

P Financial services Project Title
4 Planning Resources Test WW/SP
¥ Research Support Transaction Type Proposal Type Project Function
%0 _— Supplement Mew Public Service
» Rg_p—q_gish_aﬁm Servites Mailing Deadline Proposed Start Date Proposed Duration
It tional Sumport DS,J'D]:,J'EDDE; 07/01/2006 12,00
P rect Applications Received by OSP Date Approved Released by OSP
04/11/2006 04/12/2006 04/13/2006
Review Days Allowed Review Type Proposal Specialist
Public Applications D Streamlined Ethridge, Robin R
Sits Map Help Sponsor Proposal Number  Grants.gov Tracking # Sponsor Tracking #
Hews FAQ Feedback
LsU Home RFP File Purge Date Orig.LSU # (If Renewal)
LURL
o .~ | |Dept. Contact Name Dept. Contact Email Dept. Contact Phone Number
¢ | % ||Test, Principal-Investigator  woward@lsu.edu 5-4353 2
@1 ® Internet

Finnepall - In... [ UE. SPSManual.doc - Micr..,. 3 http 5.8 2 hetp: '(/1‘ 1:34 PM

Renewal Proposal, also known as a Competing Continuation Proposal, requests new funding to continue
an existing awarded project beyond its original term. This type of proposal requests additional funds to
continue a project that has already been completed, and proposes a new scope of work. It is treated as a
new proposal and receives a new LSU Proposal Number. A renewal proposal may include any or all

elements of a new proposal.

Continuation Proposal, a continuation proposal keeps the same proposal humber as the originally
submitted proposal because the additional funding comes in the form of an amendment to the original
award. Under transaction type “Continuation” there are two proposal types. The first is “New” which is a
proposal requesting additional funds and additional time not originally approved in a single year or multi-

year award. The second type is “Non-Compete/SNAP” which is a proposal requesting next year funds

74



SPS User Guide

already approved in a multi-year or multi-phase award. This proposal type is usually in the form of a

progress report (e.g. NIH-SNAP, DOE'’s plan for next year’s funds).

Supplemental Proposal requests an increase in support for a funded project in a current budget period
and may include expansion of the project’'s approved scope. A supplement is a request for additional
funding within the original time period. Supplemental proposal keeps the same proposal humber as the
originally submitted proposal. All project information may change. Because additional funding is requested,
a separate budget is required.

To create a renewal, continuation, or supplement proposal select the appropriate proposal type from

the Create New box, and follow the steps in Sections 6 — 9 to complete and route your proposal.
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13.10 Create Modification Request

At any time during the life of a sponsored project, a variety of modifications may be necessary. Any request
to modify any aspect of a sponsored project must be approved by LSU prior to submission to sponsor. A
request to modify a project may include one or several of the following: No-Cost Extension, Revised Budget,
Change of Principal Investigator, Transfer of an Award, Termination of an Award, Change in Scope/PI Effort
and Other. You can create modifications for projects in Accepted status.

Choose modification from the Create New drop down list.

2 http:Hpaws003. Isu.edu/pwstrans. nsf/iDesktop?openagenttpitest - Microsoft Internet Explorer,
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P Instructional support Received by OSP Date Approved Released by OSP
Test Applications 05/29/2006 05/30/2006
Review Days Allowed Review Type Proposal Specialist
Public Applications B Streamlined
Site Map Help Sponsor Proposal Number Grants.gov Tracking # Sponsor Tracking #
Mews FAG Faedback
Lid Home RFP File Purge Date Orig.LSU # (If Renewal)
NOME
o b Dept. Contact Name Dept. Contact Email Dept. Contact Phone Number
3 |3 Ward, Winona Landry wiwy ard@lsu.edu 2255783386 <
&] Dore  Internet
—_

72 2 InternetE... = @ . Ft OFFi.... -F 3 ... ’(;Q 11:30 &M
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Modification Tab

The Modification Tab is currently active. Check all that apply to your modification request. If you choose
other, you must enter a description in the text box. Enter information in either the Modification Types
(Sponsor approval required) or Internal Prior Approval (Expanded Authorities) section of the tab.
Modification Types:

Select all applicable items for which sponsor approval is being requested.

2 http:/paws003. su.edu/pwstrans. nsf/Desktop?openagentipitest - Microsoft Internet Explorer

File Edit ‘“ew Favorites Tools Help ",'
Y A ™) e . 3 A F

O © BB G P Froone @3- % @ - UK

ﬂddress@http:,l’,l’paw5003.\su.edu,l’pwstrans‘nsF,l’Desktop?openagent&pitest v‘ Gn Links

Google - v| [G] search - | g |EI Popupsokay| M Check = TR, Adtolink < ] fed options &
Y_, - Q'Search Web v &7 B @' @ =] Mail ~ @My ‘Yahoo! - @Answers - PgHatlobs + b Music - [ T »

il Proposal 30681 - NEW (Pending) e
Principal-Inves' Modification Covershest Investigators Attachments Routing
Desktop Actions:

Mail Account Froposal Home = Mod Types
Address Book Modification Types
PAWS Page Select the appropriate modification type({s) or internal prior approval requests. If

TigerWare Other, a description must be entered.

% LoGouT

[Mo-Cost Extension

P personal Preferences

Directory Information lRevised Budger

’ Campus Community

Computing Services

» [“change in Investigator =) Effart,
Department Resources

14 Financial Services DChange S

Planning Resources

¥ Research Support
Mew SPS Test
Sponsored Programs

Change of Principal/Co-Investigator

¥ Registeation services [l Transfer of an award
3 Instructional Support
P Test Applications [CITermination of an sward

—'| M other

Public Applications
Description: |This is a comment |

Site Map Help
Mews FAD Feedback

L&U Home
Internal Prior Approval
If you have a Federal grant {(Expanded Authorities apply) or cooperative agreement
o || wehich includes “"Expanded Authorities”, LSU has the authority to approve the following
— | |/modifications to your project.
< | & e o 3 ™
@ Done 0 Irternet
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Internal Prior Approval

If your project is funded by a Federal grant or Cooperative agreement, LSU may have “Expanded
Authorities”. Under Expanded Authorities, LSU may internally approve certain modification requests. For
internal approval under expanded Authorities, check the appropriate modification type(s) in the Internal

Prior Approval Section.

2 http://paws003. lsu.edu/pwstrans.nsf/Desktop?openagentt pitest - Microsoft Internet Explorer,

File Edit ‘“ew Favorites Tools Help 't.'
b A s M " e WA f

e Back - </ Iﬂ @ -'_lj ’ ) Search ‘}/E’ Favarites @ [;:_{ = ly_;l - ii

Address |@ http: jfpaws003.|su, edufpwstrans, nsf {Deskbopropenagent&pitest v‘ Go Links *

Google - v| G search - | g2 |EI Popupsokay| B Check = T dutolink + || [d options
Y_, - g'SBarch web ~ | & ' @' @ =) Mail ~ @My Yahoo! = @Answers ~ Hatlobs ~ b Music = E;‘.My Web~ Eed

~ -~
— P [“lTransfer of an award n
Principal-Inves
Deskto —
2 [ Termination af an &ward
Mail Account
Address Book [l other
PAWS Pag L -
m%:r: Description: |Th|s is a comment |
% LocouT
Internal Prior Approval
P personal Preferences If you have a Federal grant (Expanded Authorities apply) or cooperative agreement
Directory Information which includes “"Expanded Authorities”, LSU has the authority to approve the following
[ c ) modifications to your project.
» ampus_ ummu_mty [Jadditional Compensation
Computing Services
Department Re - -
» eparfment Resources [ Ho-Cost Extension (Priar spproval)
Financial Services
Planning Resources [CJPre-dward Costs
¥ Research Support
Mew SPS Test
Sponsored Programs [ special Purpose Equiprment Acguisition
’ Registration Services
P tnstructional Support [ General Purpose Equipment Acquisitian
Test Applications
[ alterations /Renoy ations
Fublic Applications B
[ subcontracts not included in, or revised fram, original proposal "
Site Map Help
Mews FAQ Feedback
L5U Horne Save & Continue
o v
| = SPS Projects | Help v

<)
@ ® Internst
——————

72 2 Internet E... - UE'- Aanuallu. .. Micrasoft OFfi, ., = F:\ 39 Sponsored Pr... ’(fnﬁ 11

Click Save and Continue.
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CoverSheet Tab

Basic project information will copy automatically from the proposal transaction Coversheet to the
modification request coversheet. For the purpose of creating and routing a modification request, you will
not change or update information in the Project Data, Sponsor and Budget Sections. You may enter a
mailing deadline for the modification request, if applicable. Proposal Information and Special approvals
will only change if your modification request affects any of these items, otherwise ignore. Click Save and

Continue.

A http:/paws003. su.edu/pwstrans. nsfiDesktop?openagenti pitest - Microsoft Internet Explorer

File Edit ‘iew Favorites Tools  Help ",'
. . - e ST y

Qs © [ B € P foroums @ @3- % 18- )

Address@http:,f,fpawsﬂﬂ&\su.edu,l’pwstrans‘nsF,l’Desktop?openagent&uitest V‘ Go Links **

Google - v [Cl search + 5D |20 Popups okay | ¥ Check v TR Autolink + ] AutcFil @ options ¥
Y., ki é'SBGFEh Web - o7 ' @' @ =g Mail -~ @My ‘Yahoo! - @Answers ~ g Hotlobs ~ b Music - E;‘.My Web~ »»

- -
Principal-Inves* :: Sponsored Programs System {TEST) ::
Desktop e —————
x SPS Projects | Help Proposal #: I:I
Mail Account
Agg\r;;sPBook Welcome Principal-Investigator Test
age N !
T Proposal 30681 - 2 {(Pending) o .2 o
Modification o » Coversheet o/ ) Investigators o7 ) Attachments Routing
- /
® tosout Actions: View/add Comments | Wiew/Print/Download Proposal | Access Management
» Delete Transaction | Request OSP Review | List Transactions
Personal Preferences
Directory Information Proposal Hame = Cover Sheet
Y Campus Community
P Computing Services
4 Department Resources Project Data 9 Q
P Financial services Required fields are indicated by *.
Planning Resources * Transaction Type: Modification
 Research Support * Droposa\_Type: Mew
New SPS Test * Project Title: test
Sponsored Programs
P Registration Services
4 Instructional Support
Test Applications
Maiing Deadline: | | (EX. 02/06/2008)
Public Applications D Proposed Start Date: l:l (Ex. 02/06/2006)
Site Map Help Proposed Duration:  |0.00 {in months)
Mews FAG Feadback " - - -
LEU Home Project Function: Select the appropriate function
which best describes the type
Research v| of project you are proposing.
o Most projects will be for the
i conduct of research, instruction
£ | & or public service activities. hd
&)  Internet

£ 2 Internet E... = @ aJu. .. E Microsoft OFfi... = F: 3 ared Pr... ’(f-‘ 11
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Investigator Tab

If the modification request includes a change of Pl and/or CoPI(s), Update Investigator Tab information
accordingly (including % F&A and % Project Credit). Click Save and Continue.

2 http:#paws003. Isu.edu/pwstrans. nsf/iDesktop?openagentt pitest - Microsoft Internet Explorer,

File Edit ‘“iew Favorites Tools Help

O O HE G Poeo froees @3- % 5 - I

Address @ http: ffpaws003.|su. edu/pwstrans nsf/Deskiop?openagent &pitest v‘ Go Links *
Google - v| |G| search - | g2 Ehdoblocked  M¥ check ~ R Autolink v | fd options T
Y_, - g'Saarch weh « &7 ' @' @ =g Mail - @My Yahoa! - @Answer; - I?ana\ % Music - f.i‘.My Web+ @ Personaks + »»

A -~
Principal-Inves' Sponsored Programs System (TEST)
Desktop
x SPS Projects | Help Proposal #: |:|
Mail Account
Address Book Welcarne Principal-Investigator Test
%ﬁvﬁ:f Proposal 30681 - 4 (Pending) o 2oz 4 e
Modification o7 ; Coversheeto?
= /
w LOGOUT Actions: View/add Comments | View/Print/Download Proposal | Access Management
P Personal Preferences Delete Transaction | Request OSP Review | List Transactions
b Diractory Information Proposal Homme = Investigators
Campus Community
Computing Services The total % FRA Distribution, and total % Project Credit for all investigators must each
P Department Resources equal 100%. To edit % F&A Distribution and % Project Credit or to delete an investigator,
P click on the investigator's name.
P Financial Services
4 Planning Resources Investigator List
¥ Research Support _ q % FRA % Project
New SPS Test -l i Distribution Credit o
ponsore rograms
- . 12740 - ENGIMEERING - MECHAMICAL
: Registration Services Test, Principal-Investigator EMGINEERIN 0.00 0.00
Instructional Support . 11520 - BASIC SCIEMCES -
Test Applications Ward, Winona Landry CHEMISTRY 100.00 100.00
10000 100.00
Public Applications B -
Add New Investigator
Site Map Help To add a new Investigator, enter an SSM or ISO # (numbers only; no dashes) OR a PAWS
Hews FAQ Feedback logonid (ex. mtigerl), and click "Add New Investigator.”
LsU Horne If you add the investigator by SSMN/IS0#, salary information will he retrieved.
SSN/ISO #: [ Add Mew Investigator ]
o A —
w .
— — | PAMS ID: Find PAMWS ID
< | > v
@ Done  Internet
—_—
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Attachments tab
Upload your Modification request information and click Save and Continue.The OSP-2 Form will be

generated by the system.

2 http:#paws003. Isu.edu/pwstrans. nsf/iDesktop?openagentt pitest - Microsoft Internet Explorer,

File Edit ‘“iew Favorites Tools Help a'
M i - .
o ) Z (@) = i | - B o
O O HE G Poeo froees @3- % 5 - I
Address@http:.l’.l’paw5003.\su.edu,l’pwstrans‘nsF,l’Desktop?openagent&pitest v‘ Go Links *

Google - v| |G| search - | g |EI Popupsokay| A Check -+ TR Adtolink < || fed options & T
Y_, - g'Saarch weh « &7 @' @ = Mail - @My ¥ahoo! = @Answer; - BgHotlobs + b Music - [ vy wieh= »»

I S
Principal-Inves' Investigators o7 ) Attachments
Desktop Actions: View/add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions
Mail Account
Address Book proposal Home =Attachments
EAMWS Page Attachments
la=sriare Any sponsor-required forms or documents that require LSU signature or contain financial
information (ex. budget, budget justification, subrecipient approval docurments, etc.) must
* LOGOUT be uploaded as POF files.
P personal Preferences If you have chosen OSP Expanded Review, you will need to upload the complete proposal
Directory Information either as one single POF file aor as multiple POF files.
b [ i
ampus, ummur"tv If you are submitting to a federal sponsor that reguires Grants.gov submission, please
Computing Services select "PureEdge" fraom the document type list and upload your PureEdge (. XFD) file.
P Department Resources
P Financial Services If proposal involves human subjects, recards, or samples, the Institutional Review Board
Planning Re (IRB) reguires that a hard copy of IRE documents bhe submitted to the IRE. Please contact
anning Resources irb@lsu.edu if you have any questions.
¥ Research Support
% Use the arrows to change the printing order of your docurments. If you upload a PureEdage
SBEnsored frograms file, it will print separately from other files, L
’ Registration Services
P Instructional Support Upload Files
P Test applications Select a document type and browse to find your file.
‘Mud\ﬁcation Request V‘ [ |(Browse... |
ublic Anplicatione — | |Modification Documents Upload
Site Map Help Other Documentation
Mews FAQ Feedback - -
LSU Hormne Sort Document Type File Name Date Actions
Mo files were uploaded.
0 adliDocument Storage (optional
< | [ If you would like to upload your original Word (.doc) or Excal (xls] filas for grant coordinator, v
@  Internet

5 Start e Q
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Routing Tab

Click Route Proposal.

2 http:#paws002. Isu.edulpwstrans. nsfiDesktop?openagenttpitest - Microsoft Internet Explorer,

File Edit ‘“iew Favorites Tools  Help

Qi - © X B G Por Fyrowne @3- % - @

Address @ http: ffpaws002. |su. edu/pwstrans nsf/Deskiopropenagent &pitest

GD(ngEv v |G| Search = @ |EI Popupsokay| "5{ Check = ;::i autalink » ] EOptions &
Y_, o Q'Search web » & (B @ @ Amal - @My vahoo! ~ EJ Arswers + Bflocal - fomusic - Cf My webr @ Personals - Eb

~

Welcarne Principal-Investigator Test &

Proposal 30681 - 4 (Pending) o go3. e

Principal-Inves'

Desktop

Modification o7 ) Coversheet? ) Investigators 7 , Attachments <7 ; Routing

Mail Account Actions: View/add Comments | Wiew/Printf/Download Proposal | Access Management
Addrazs Book Delete Transaction | Reguest OSP Review | List Transactions
PAWS Page
Tiger#are

Proﬁosal Horne > Routini
0

+ LOGOUT .
Current Reviewers

P personal Preferences The following reviewers will be notified once this proposal starts routing. To start routing,
click Route Proposal below.

Directory Information

’ Campus Community

Computing Services Investiggtors

P Departrent Resources Ward, Winona Landry 11520 - BASIC SCIENCES - CHEMISTRY wiyy ard@lsu.edu

P

4 Financial Services =
Planning Resources (R BOELD

 Research Support Test, WC-Research 11520 - BASIC SCIENCES - CHEMISTRY tvcorgs@lsu.edu
Hew SPS Test Test, Sponsored-Programs 1 - Baton Rouge Campus
Sponzored Programs

P Registration services Additional Reviewers ROUte

P tnstructional suppart There are no additional reviswers., Proposal
Test Applications —

\

Public Applications B /

Site Map Help Route Proposal

Mews FAD Feedback
LU Home

Additional Reviewer (PAWS 10): [ |Findpawso

0 = )1 Add Reviewer

|«

0 Internet

Modification requests will route electronically to required reviewers similar to the proposal routing process.

See Section 10 for information on how to approve Modification requests.
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13.11. Route Paper Awards and Modification Approvals

Grant and contract awards, amendments and sponsor approval of modification requests will continue to
be routed hard copy. Awards, amendments and modification approvals will be sent via hard copy to OSP
with completed and signed OSP-2 Form. OSP will review, negotiate and accept awards, amendments
and modifications. Appropriate information will be recorded in SPS. Fully executed award documents will

be sent to SPA for account set-up and administration.
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14. PROPOSAL HOME

The Proposal Home displays all information you have entered for the transaction. For additional proposal

information and special approvals, only those options that you have chosen or checked will display.

: Sponsored Programs Sysiem

on a NFAgation b procesd.
T g your refommandation, pledie Chok Hare,

Prafect Tithe

Flow Fegime Effects on Marsh Sustenancs i 3 Mississiped Reer FloodPlan Estuaery
Tramsaction Typs Proposal Type Project Fusction

Lo Haw Riesearch

Hailinsg Daraddine Prepoted Start Date Propoued Duration
01/0%/ 2006 OO/ 2006 36.00

Reoehved by OSSP [hate Approved Releaved by OSP

Q1552006

Rorviiew Days Allowed Review Type Progaosal Specialist

Streamlined
Sponsor Proposal Humber  Grands.gov Tracking & 5 Tracking &

RiFP File Purge Daite DrigLSU & (1 Renswal)
R
Dapl. Cantact Nadma D, Coslact sl ml:“t'“ tact Phone
Finnepall, Savitha savithaGisuedu STE11EE
Sponsor Spomssr Program Mams
Fatonal Soere Foundston - NSF - F47000
Origismal Sponsor CFDA
F & A Rate (reqguested) Rale lase Sponsor Limited Rate
47,00 MTDEC N
Fringe Rate Loscaihen
30,00 On-Campug

L1518 Makch Exfernal Mabch
Toted iyl {bdyeted ) (budgeted]
Q656,00 iR 0.0

LS54 Match External Hatch
[T ) {not-budgeted) {mot-baudgeted )
0,00 000 0.00
Date Declined Dby Withdrawm Withdrawn By P1

e ——
FEA Project

M Type gl Dast Credit
ward, Winona  Prinapal 10760-ARTS & SCIENCES -
Landry IPrestigater  MATHEMATICS Se00 000
ward, wWinona  Princpal 11535-BA51C SCIENCES - 3500 2500
Landny IFreEanigated COMPUTER SCIENCE
Pinnapali, Prircgpal 11535-MASIC SCIENCES - e e
Savitha Irrvestigator COMPUTER SCIENCE

JWWWWI!M“MMW

+ Progect mvotees i al

Jnum}mmmtrmnmmmm.ﬁmmm

the RFF or 3 hnk 10 the RFP in your proposal. )

Jhmﬂmwmﬂﬂl?.

' Pragans L5U aprasmant.

G’J‘? hea rﬂpz:bhrﬁdmhrmﬂh wject? I
SFT WD 3FE (- e “lm

must ensure they are aware of the Sagnécant Fimanoal Interest Disdosure requerement.

Spedial Approvals

Appraval

Radessotopes or radation

Classified material

W COUSES O Drograms:

[Exira companaation
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:’xpﬂnw&mnﬁuo actid fiy, OF project lvas & mavenal transler
agresment
Human Subsjecdt
Exomps; IrE#: Experas O
Vertebrabe Arsmals
Exampts: IACUAC S  Experes On;
Recombmant DR
Comments -
Dale Mam Comminl
Test, Prncpal- Pleaie neveew my propossl befone 30th 2006 a5 1

ﬂ""s"’m:ﬂ.ﬁm vill b out of tawn fof 2 months i
Awiard Roceived  Avward To P ler Ridiig Pl Review Roceioed

epled by LS50 2 d for Sp Signatwre  Accepied by LSU and Sponsor
dvwiard to SPA Avward Specialist
Fia Commarts ware addad.
Current Projed Data

ol et Total Award Begin Date Fnd Date Spowsor Award Numiber
(P2 propect dats added.

SFS Propcts | Help

T o FEadbEch G Fequis] Techasl [rou Bledbaoting SIEAIErcs On wlng (he Symem,
pleade Bl cut B 5PS Feadtack form,

1F s have mny queitions about the progasal o

plasaa contet the SMcs ol Sposicedd Programa sl (T13) STE-JARE oF Sbp il ddu,

A Dl FAS Wek Fape Send Comments or Quaitions By seeafb@ies sd
Capyrapht [ 2006 Locdsisna State Unvesrnty AY Rightn Baserved
g | M | PaeFiadd [ PAWE PG | Based | LI Ao

All administrative dates will be entered by OSP. If the proposal is funded, award information will also be

available on the Proposal Home screen.



SPS User Guide

15. MULTITASK PROPOSAL

Choose separate task checkbox in the following instances only:

1. For NSF REU supplement proposals where PI/Co-PI(s) and %F&A and %Project Credit will be

different than the base NSF project. Record the supplement proposal as Task 2.

2. For large, multidisciplinary center proposals when prior approval for multiple accounts has been given

by Office of Sponsored Programs (OSP).

Additional Proposal Information @ @
["|Prek - 12 School Involvement

[ Proposal requires electronic submission.

[ Project involves international activities.

[ The RFP/Announcement includes the awarg
RFP or a link to the RFP in vour proposal.)

["IProposal includes subrecipient(s).
O Prepare LSU agreement.
[ internaltev——

Create separate task for supplement or large center proposal with multiple accounts.
(See User Manual Section 6.5 for applicability and use instructions.)

[“IPropaosal is a limited submission.

Sou must attach the

Check this option to
create separate
task(s)

Task 1 will be automatically created. For each task, you will be required to enter abbreviated Coversheet

information specific to the task, as well as PI/Co-PI and % F&A / % Project Credit information. (See Sections

6 and 7 for information on how to enter Coversheet and Investigator data.)
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File Edit View Favorites

Internet Explo

Tools  Help

@Eack © u D @ h ﬁSEE!Ch MFavnntEs @ Bv ’:_\ﬁ E © I_Jm%ﬁ .‘ﬁ

Address |@ http://paws002.lsu.edufpwstrans.nsfiDesktop?openagentBpitest

Links >

Principal-Inves'

Desktop

Mail Account
Address Book
PAWS Page
TigerWare

% Locour

P personal Preferences
Directory Information

¥ Campus Community
Computing Services
Department Resources

’ Financial Services

P Planning Resources

" Research Support
New SPS Test
Sponsored Programs

P Registration Services

Instructional Support

P Test Applications

Bublic Applications
Site Map Hel

Help
News FAQ Feedback
LSU Home

(o]

Created: 04/15/2006
09:31:52 AM

Sponsored Programs System

x SPS Projects | Help

Proposal #: I:l

Welcome Principal-Investigator Test
Proposal 30715 - 1 (Pending)

Coversheet 7/ ) Tasks Attachments Routing

Actions: View/Add Comments | View/Print/Download Proposal | Access Management
Delete Transaction | Request OSP Review | List Transactions

Proposal Home = Tasks

You have indi 1 that p ] ires different investigator for project tasks, or

multiple LSU account numbers If lhls is not correct, return to the coversheet and
uncheck this option under "Additional Proposal Information.”
Add New Task

Information o ), Investigators Edit | Copy To New | Insert After
Description: Testing for Tasks
Sponsor: National Science Foundation - NSF

Principal Investigator:

[ save & Continue | [ Cancel |

SPS Projects | Help

To provide feadback or request tachnical roubleshooting assistance on using the systam,
please fill out the SPS Feedback form.

f you have any questions about the proposal process,
please contact the Offica of Sponsorad Programs at (225) 578-3386 or osp@lsu.ed

+ Official PAWS Web Fage. Send Comments or Questiens to pawsfb@isu. edu

Copyright @ 2006. Louisisna State University. All Rights Reserved.
Halp | News | Feedbad: | PAWS FAQ | Search | LSU Home

 nternet
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Also Edit, Copy to New and Insert After features are available to enter task information for task 2, task 3

etc.

| Sponsored Programs System - Microsoft Internet Explorer

File Edit ‘“iew Favorites Tools  Help

@Back h J @ @ \:_.j pSearch ‘i‘\?Favorites @ D}i{v :\?,. E |_.J ﬂ

Address @ https:ffappld19./su, edufSPM%SCspmentry , nsfi{Nokel D) DE034CEG0S6F 1 465862571 BB00A7IE0C PEditDacument V‘ Go Links **

Google - v | [Cl search + | 5D | B Popups okay | 4¥ check v [ options & -

Y_’ A7 A Search web v &7 [ @ @ | 2Omal - @y vahoo! + EJ Answers + SrFFAworldCup v+ FeMusic = (gl my web~ Eb

Froposal Home > Tasks o)

You have indicated that proposal requires different investigator for project tasks, or

multiple LSU account numbers. If this is not correct, return to the coversheet and

uncheck this option under "Additional Proposal Information."

Add Mew Task

Information = !Investlgaturs& ! Edit: | Copy To Mew | Insert After

Description: Program administration (M/a-01)

Sponsor: Mational Oceanic and Atmospherlc Administration (NOAS)Y

Principal Investigator; Wilson, Charles A b

Information </ ; Investigators 7 Edit | Copy To Mew | Insert After

Description: Program Development (M/a-02)

Sponsar: Mational Oceanic and Atmospheric Administration (NO&AA)

Principal Investigator: Wilson, Charles &

Information ¢  Investigators o7 Edit | Capy To Mew | Insert After

Decscription: Publication and Information Dissemination (4/P-01)

Sponsor: Mational Oceanic and Atmospheric Administration (MOAS)

Principal Investigatar: Kron, Roy E 111

Information <  Investigators Edit | Copy To Mew | Insert After

Description: Sea Grant Extension (&/EXT-01)

Sponsor: Mational Oceanic and Atmospheric Administration (MOAS)

Principal Investigator; Liffrmann, Michael M

Information 7  Investigators -7 Edit | Copy To Mew | Insert After

Description: Sea Grant Legal Advisory Service (8/L-01} .

Sponsor: Mational Oceanic and Atmospheric Administration (MOAZL)

Principal Investigator: Wilkins, James Gillespie v
&) 2 & Irkermet

You can click on Edit to edit an existing task. Copy to New will create a new task by copying the

Information and Investigation data from the existing task. Once the new task is created, you may modify
the data as you see fit. Insert After will insert a new blank task after the current task. All Coversheet

Information and Investigator data will need to be entered in the new task.
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16. LOGGING OUT
Logging out of the LSU MyLSU ends your current session. Click Logout on your MyLSU Webpage on the

left, or close your browser.

2 http://paws002. Isu.edu/pwstrans.nsf/Desktop?openagenté pitest - Microsoft Internet Explorer,

Fil=  Edit “ew Favorites Tools Help a.
Q- © M A G Lo doroms @ 3% - JE
Address@http:,r.rpawsDDZ.\su.edu,l’pwstrans‘nsf,l’Desktop?openagent&,Ditest v‘ GU Links *

Google - v [Cl search + 59 |0 Popups akay | ¥ Check + TR Autelink v [ Aucrl @ options Y & -
Y_, - év  |Search Web - ‘9 ' @' Q E‘_‘*Mz Web - [=Mail - @My Yahoa! - @NCAAHoops v §h Music v @Answers - »»

-~
Principal-Inves’ :: Sponsored Programs S
Desktop
_\* SPS Projects | Help Proposal #: I:I
I OGOUIT  |efcome Frincipai-investigator Test
%:PS Projects
Alert Messages
- 4/29/06 - New SPS Application is scheduled to be done.
) personal preferences
> Directory Information Create New Proposal
Campus Community Review Routing Proposals
Computing Services wigw &l My Proposals
’ Department Resources
Financial Services My Proposals 1
13 Planning Resources Please note that following searches will only search the proposals that you have access to.
w
'T.‘E::asr,fsh-?:;port To wiew status definitions click on the expand button.
Sponsared Programs
’ Registration Services ExDand - @ CD”aDSE _®
> Instructional support View By Proposal Status
Test Applications ¢ Pending e Disapproved
+ Routing e Withdrawn
W + Submitted » \Withdrawn by PI
Public Applications
Site Map Help 5
Mews FAG Feedback Yiew By Award Status
LsU Home « Awarded « Completed
» Accepted By LSU » Declined
+ Accepted « Terminated
O
£ | & C— 1 4
@ ® Internst
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17.0 Designating Signature Authority in SPS

Login to PAWS account

Click on Workspace Link

File  Edt  Mew FPavorites  Tools  Help

- -
it - it g [ T - B - d - [rreoe - 3 Took -
ot -~
Savitha's Desktop
Smaiiiial Click on Workspace e
T link
X LOGOUT Assign
Proposals & Awards
Expand All | Collapse All Other Agreement Proposals
Awards
4 Personal Preferences Review/Approve Release Projects
P Giractary Infarmation My Proposals Froposals & Awards
W Cuhsin Cormuiey My Awards Praopasals
P computing Servicws Awards
P Employee Resources sty
: arry R Sponsor Management Pl L e
» PRI o Sponsor Frogram Management Fl Request Management
- FURS QUPORE Proposal Access Management Transachon Statuses
s on-line Application Propertias
Sponzorss Eragrams
Fasdback
EO Tralnino odonis List Projects Pending OSP Approval Search
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Four tabs are displayed
My Workspace: Lists all new action items
Action Items: Provides sorting capability and allows you to launch the proposal by clicking on the arrow.

Notification Option: Allows user to opt to receive an email when a new workspace notification arrives.

90



SPS User Guide

Workspace Roles: Displays all of your roles in SPS system and allows user to delegate, change and

remove profile.
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To delegate your authority, enter MyLSU ID of the LSU employee

Choose the delegation option

Delegate authority for entire scope of (your unit code) example 12701 ( 5 digits)
Delegate authority for lower level, Enter Authority level

Enter Begin Date and End Date

Choose whether the employee has to be a current LSU employee

Click Designate Profile
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18. RESOURCES AND REQUIRED SOFTWARE

RESOURCES

OSP Guide - http://www.Isu.edu/osp/osp-guide.php

SPA Post Award & PAR Manuals - http://www.lsu.edu/administration/ofa/oas/spa/manuals/manuals.php

REQUIRED SOFTWARE
Adobe Acrobat Professional/Standard
The standard file format in SPS is PDF. In order to view attached documentation, you must download and

install the free Adobe Acrobat Reader, available at http://get.adobe.com/reader/. If you want to attach

documentation to a proposal and do not know how to generate PDF files, contact the Application Service
Center for help.

Adobe Acrobat Writer

To convert files into PDF format, users must either use Adobe Acrobat Writer or a free PDF converter. LSU
has established a pricing agreement with Adobe that provides LSU faculty, staff, and students with the
ability to purchase Adobe Software at a significantly reduced cost. Additional information can be found on

the LSU Tigerware website which is accessible via your MyLSU desktop or at http://tigerware.lsu.edu.

Grants.gov

LSU is already registered for Grants.gov. Individual Pls do not register with Grants.Gov.

Grants.gov's submission system uses Adobe PDF forms for submitting grant applications. Compatible
versions of Adobe software must be used. To check if your version is compatible, go to

http://www.grants.gov/web/grants/applicants/adobe-software-compatibility.html
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